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CALENDAR 2008-2010

Cisco Junior College offers the following semesters:

FALL

WINTER MINI-MESTER
SPRING

MAY-MESTER

LONG SUMMER
SUMMER |
JULY-MESTER
SUMMER I

Please checbkur website(www.cjc.edu)or our current printed schedule of classes for
these important dates:

ONLINE REGISTRATION
CARGOSEMINARS

ABILENE LATE REGISTRATION
CISCO LATE REGISTRATION
FIRST CLASSDAY

LASTDAY TOPAY

HOLIDAYS

LASTDAY TOREGISTER
LASTDAY TODROP WITHAO WO
FINAL EXAMS

SPRING BREAK

GRADUATION DATES

LASTDAY TOPAY FOR PRE-REGISTERED UPCOMING SEMESTER

Calendar i






ADMINISTRATION

As prescribed by state lawoplicy-makingfunctionsand supervisorgversightof the
College are vested in @oard of RegentsNine board members delegatprofessional
responsibilityfor daily operatiosto the CollegéPresident and staff ofadministrators

BOARD OF REGENTS

BRAD KIMBROUGH .........ccooiiiiiiiiieeee e PRESIDENT
JOECOOPER........cccccvvvrrivviiiiiiiecsirninneeeeneenn . MICE PRESIDENT
MARTHA DAVIS ... SECRETARY
DR.GARY HARRIS ...t MEMBER
CHARLESHUMPHRIES.......coviiiiiiiiiiiiiireeeeee MEMBER
RONNIELEDBETTER.......covviiiiiiiiiiiiiiiiiee MEMBER
ALLEN MASTERS........cooiiiiii e, MEMBER
LLOYD MCGREW.......ciiiiiiiiiiiiiiiieiie e MEMBER
RICKY JWHATLEY oo MEMBER

COLLEGE ADMINISTRATORS

COLLEENSMITH ....cooiiiiiiiiree PRESIDENT
JOEBUTLER........ccciiiiiiiie DEAN OF DISTANCELEARNING
AND INSTRUCTIONAL TECHNOLOGY

DANI DAY ..., VICE PRESIDENTOFINSTRUCTION

JERRYDODSON........ VICE PRESIDENTOFSTUDENTSERVICES
CAROLDUPREE.........ccccvviiieiieeenne PROVOSTOFTHE ABILENE
EDUCATIONAL CENTER

AMY EVANS........... DIRECTOROFINSTITUTIONAL RESEARCH
AND ADVANCEMENT

GARY FITSIMMONS............. DIRECTOROFLIBRARY SERVICES
STEVEHUDMAN ... DEAN OF STUDENTS
RANDY LEATH ... DEAN OF COUNSELING
OPEN oo DEAN OF ACADEMIC AFFAIRS
MARTHA MONTGOMERY .......... DIRECTOROFDEVELOPMENT
OLIN O.ODOM, Il ...... DEAN OFENROLLMENT MANAGEMENT
JOHNPARCHMAN.......cotiiiiiiiiiiiieeeee e ATHLETIC DIRECTOR
BOBBY W.SMITH.......oovvvieerrennnn. EXECUTIVE VICE PRESIDENT
CHARLOTTENIX SPEEGLE..................... DEAN OF TECHNICAL
AND WORKFORCEEDUCATION

AUDRA TAYLOR .....cccvvvveviieeeen, DEAN OF BUSINESSSERVICES

Administrationl



GENERAL INFORMATION

HISTORY

The history of Cisco Junior Colleg(CJC) began in 1909 when O.C. Britton, a
prominent earlyday educator, gained the support otdaghted Cisco citizens in opening
a private school known as Britton Training School. This institution operated successfully
until military involvement in Wdd War | so depleted the number of students that it was
forced to close.

In 1923, the Christian Church of Texas reopened the institution as Randolph College
and operated it until 1932 as a feyegar churckrelated school. Financial shortages
plaguedthe Cdlege and from 1932 until 193®fficials tried to keep the school open as
a two-year junior college. When this effort failettie Collegewvas again closed.

On May 8, 1939, after months of planning and consultation with state officials, Cisco
citizens suceeded in getting legislation enacted which cre&&@as a part of the Cisco
Independent School District. R. Cluck, superintendent of Cisco schools, who had
devoted years to the projebecame its first president. Randolph College properties were
purchasedithe Collegewas formally opened in September 1939, and the first students
enrolled in 1940Such was the success of this venture,timatl956 the Collegewas
separated from the public schools, and a Board of Regents was elected.

Today,CJCserves the West Central Texas area in two locations: the main campus at
Cisco and an educational center at AbileBdC is a vibrant tweyear institution that
offers a variety of academic transfer and career and technical education programs. It is an
affordable accessible college that provides practical educational options for its students.

Responsible leadership, dedicated faculty, outstanding students and a supportive
community have served to mak&JC the leading tweyear institution in West Central
Texas.

MISSION

The mission of Cisco Junior College is to provide higiality learning opportunities
that promote student success in an @anging global environment.

Cisco Junior College seeks to encourageltifeg learing and enhance the quality
of life in the communities it serves by maintaining an egear admissions policy and
providing a comprehensive array of learning, service, and life experiences that will
motivate and challenge students. In order to meet thdsnef a diverse constituency, the
College offers a variety of programs and courses in academic higher education,
workforce development, and personal growth development. Faculty participate in
continued professional development with a commitment to reseend innovation as a
basi s for curriculum devel opment. Associ at eds

d

uni versity, associ ateds degrees and certificate

workforce, and opportunities for job skills continuing education g@edsonal life
enrichment are all a part of the dynamic offerings found at Cisco Junior College. Support
services complement the focus on learning and assist the faculty in helping students
pursue their educational goals at Cisco Junior College. Develoah®tuatiies designed

to help students prepare for colldgeel course work and a variety of student success
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programs are instrumental in providing students with a strong foundation for achieving
their goals.

As a member of the Texas state system of plybfiapported institutions of higher
education, Cisco Junior College provides the educational programs and supporting
activities prescribed by the Texas Legislature, the Texas Higher Education Coordinating
Board, and the Cisco Junior College Board of Regjeftie College seeks to be effective
in accomplishing its mission by employing an institutional effectiveness program of
learning, assessment, planning, evaluation, and improvement activities

MISSION AND VISION GOALS

1. Offer Life-long Learning Opportunities: Offer highquality, life-long
learning opportunities in academic transfer programs, career and technical
programs, continuing workforce development, developmental cellege
preparatory course work, facyltand staff development, and personal
enrichment.

2. Focus on Students:Focus on students through caring and responsive
faculty and staff and through support services that promote access,
opportunity and student success.

3. Provide a Lifelong Learning Environnent: Provide an environment with
appropriate facilities, resources, and staffing that support thdofifg
learning mission of the college.

4. Enhance Quality of Life:Initiate programs, activities and opportunities that
enhance quality of life, encouragelei@nce for diversity, engage in the
service of others, and partner with the community to meet various
educational needs.

ETHICS AND PHILOSOPHY

At Cisco Junior College, ethical standards and a commitnoeekdellence are the
foundations for creating an environment of Jifmg learning. The college is committed
to fulfilling its mission by providing a positive, encouraging and sucoessited
environment. All members of the college community are encodrégect with mutual
respect, integrity and professionalism towards one another and when representing the
college to the greater community. College policies that support innovation, sponsor
collaboration, maintain open communication, encourage studenenapidyees to adapt
to change, call for efficient and effective use of college resources, and promote and
protect the rights of each individual in the college community are enforced. This includes
freedom from harassment and freedom for students and esegsléy develop and learn.
Cisco JuniorCollege adheres to both state and federal regulations and policies and
accepts its responsibilities to students, employees, and the taxpaying citizens of Texas.
The college strives to meet these responsibilities Vatiness, accountability and
integrity.
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GUIDING PRINCIPLES

The principles that guide our expectations of learning and working together at Cisco
Junior College reflect our values as a community of learneds edlucators. The
coll egebs commitment to ethical standards

Learning: We believe an emphasis on teaching and learning should be the
guiding force behind everything we do at Cisco Junior College.

Respect: We respet and value each and every student and employee as a
unique individual making an important contribution to the College.

Integrity: We work and interact with honesty, integrity, and mutual &rust
looking beyond self interests and without hidden agendas.

Communication: We listen carefully and communicate respectfully, giving
genuine consideration to multiple perspectives and diversity of thought.

Cooperation: We work together to achieve common goals, offering support and
building consensus.

Joy: We encouage fun and laughter, taking joy in our work and our learning
while celebrating our successes.

Innovation: Always striving to improve, we encourage innovation and risk
taking without the fear consequences for unsuccessful endeavors.

LOCATION

Cisco is conveniently located in Eastland County between Fort Worth and Abilene,
where Highways 183, 20énd6 intersect Interstate 20.

The area enjoys a moderate climate waithaverage temperature of 64.9 degrees, a
average rairdll of 28 inchesand an altitude of 1,00 feet. Farming, ranching, céind
factories bolster the economy. The terrain consists of low, rolling hills of red clay, dotted
with groves of post oaltreesand low-lying areas of sandy loam where pecan and
mesquie trees intersperse the oaks.

The92-acre campus in Cisco rests atop a hill one mile north of the town and presents
a beautiful view of the surrounding country. Nearby Lake Cisco provides exceptional
recreational activities, and West Central Texas is acendar dove, quail, turkey and
deer.

The city of Cisco provides churches of many faitasppportive local government,
and several dining and lodging options as well as excellent public schools. The moral
atmosphere is wholesome with a minimamountof crime, and the nearly 4,000 people
are friendly and supportive tifie Collegeand its students.

Forty mil es we st of Cisco i s home t o
Educational Center, opened in 2004fers a full schedule of classes. The&8e site &
717 E. Industrial Boulevard in Abilene has served to enhance the outreach and impact of
CJCin West Central Texas. The statkthe-art 72,000 sq. ft. facility offers wireless
capabilities and can accommodate up to 3,000 students.

4-General Information
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Over 114,000 friendlypeople who take great pride in their hometown and the
Western heritage of the area live in Abilene. It is known as the commercial, educational,
medical and cultural center of a-2aunty trade area and is home to Dyess Air Force
Base.

General Informatiotb



DISTANCE LEARNING AT CJC

In pursuit of its statednissioniit o p r o-qualidydearhing @gportunities that
promote student successinanewehangi ng gl ob &lCattemptsitorbe n ment , o
inclusive and flexible in its offeringsy reachingout to all persons. The College offers a
wide variety of educational opportunities and services to the constituents of its service
area from the home campus at Cisab;outof-district locations, via online instruction or
hybrid instruction (a combinationf online and facéo-face instruction) and through
interactive television classroom$he College seeks to operate as one institubign
integrating policy,procedure, personnel, servicard programs as appropriate to the
locdion, circumstanceand ned. In all activities, institutional goals and objectives,
especially for educational offerings, seek to achieve the same expected educational
outcomes; appropriate assessment procedures seek to evaluate effectiveness in meeting
the needs of constituentsdafor the improvement of institutional programs and services.

VIRTUAL COLLEGE OF TEXAS

Distance learning courses not in the catalog or schedule may be avail&€ to
students through a statewide consonrtj the Virtual College of Texas. Individual courses
are available through the virtual college and may be viewed on the web at
http://ciscojrcollege.vct.org/credit.

Although Virtual College of Texas courses may originate from angof the more
thanforty public collegeparticipantsin the statethey have the same tuition, admission
procedures and requirements, Tefagcess Initiative requiremennd appeaobn an
academidranscriptlike any otherCJCcourses.

For Virtual College courses, students willve acess to the advisement, libraapd
support services, as well @l other activities of the CJC system. Depending on the
course, exams may be completed online, througtCfi@Counseling Office or through
appropriate arrangements at an approvgh school or other of€ampus site.

Additional information on courses offered through the Virtual College may be
obtainedvia email (amy.callan@cjc.edwr by calling (325) 794421.

STATEMENT OF EQUAL OPPORTUNITY

CJCdoes not discriminate on the basis of race, color, religion, national origin, sex,
age, or disability in: the recruitment and admission of studérsavailability of student
loans, grants, and scholarshiplse opportunity to paidipate in student activitieghe
provision of student servicgthe use of college housinthe recruitment and employment
of faculty and staff,or the operation of any programs and activities as specified by
federal laws and regulations. The equal opputy coordinator and aordinator for
compliance with 8ction 504 of the Vocational Rehabilitation Act of 13RI Title IX of
the Education Amendments of 1972 is the Direofddluman Resources

CJC provides the necessary services to help students dab&imaximum benefits
from the Collegeexperience as well as addg enrichment and satisfaction to their
personal development.
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NONDISCRIMINATION AND DISABILITY SERVICES POLICY

It is the policy ofCJCto provide equal employment, admissi@nd educational
opportunities without regard to race, color, religion, national origin, sex, age, or
disability. It is also the policy of the College to provide information and reasonable
accommodations to disabled students on an individual basis. For information,tstuden
should contact the Counseling Office54) 4425000, for the Cisco &mpus;or (325)
7944400 for the CIJCAbilene Educational Center.

How TOENROLL AT CiIscOo JUNIOR COLLEGE
1. Study thiscatalog.

2. Secure an gpication for admission and other admission papers.
An gpplication for admission is available online avw.cjc.edy
point to Future Students; click on Enrolling in college; click on
Applications.

3. Complete the applicamn for admission and other admission papers
and return them to the Dean of Enroliment Management.

4. Be certain that an official transcript of all high school and/or
college work is received by the Dean of Enrollment Management.

5. Beforebeingcleared fo online registration, a studemtust submit
placement test scores for the Texas Success Initiative (THEA,
ACCUPLACER, ASSET or COMPASS) or submit proof of
exemption from the testing requirements of the Texas Success
Initiative. Testing informtion is lised on pages 113 of this
catalog. Ifa student hasot taken a testye/she mayontact the
Counseling Officdor information on taking the ACCUPLACER.

6. In addition to meeting Texas Success Initiative requirements
first-time college student must alsattend CARGO (Cisco
Advisement Registration Group Orientation) befbeng cleared
for online registration. CARGO will prepare a new student for
college, assist with course selecti@nd provide instruction in
online registration.Although transfer studnts must also meet
Texas Success Initiative requirements before they will be cleared
for online registrationthey are not required to attendARGO.
Transfer students should seek assistance with course selection
before registering.

7. All correspondence gqrtaining to admissions and enrollment
should be sent tddean of Enrollment Managemeriisco Junior
College 101 College HeightCisco, Texas 76437
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ADMISSION

Applications for admission should be directed to the Dean of Enroliment
Management. The staedt is responsible for meeting all admission requirements; failure
to do so within a reasonable period of time after registration may cause the student to be
placed on nostredit status for work in which he is enrolled.

ADMISSION REQUIREMENTS

Individuals may be admitted to credit classe<CaC by any one of the following
methods:

1. HIGH SCHOOL GRADUATION
Graduates of accredited high schools satisfy miniradmission
requirements.

2. EXAMINATION
An applicant may be admitteditiout a high school diploma if the
high school class to which the applicant belonged has graduated,
the applicant is at least 17 years old and has passed the General
Education Development (GBO est

3. TRANSFER FROM ANOTHER COLLEGE
Applicants transferrig from another institution must submit an
official transcript of their college or university record. Transfer
students are eligible to enrait CJCif they are eligible to enroll in
the college from which they are transferring. The following
conditions retricting the transfer of credits apply:

A. Students who are on suspension from the last college attended
will be requested to submit a petition for revidwy the
Admissions CommitteeAdmission may be granted on an
individual basis.

B. Courses taken forredit in which a student has earned a
passing grade may be transferred from any college accredited
through one of the regional accrediting associations of the
Association of Colleges and Schools. Students unable to
transfer credits from any U.S. instiion not so accredited.
Transfer credit will not be given for developmental, remedial,
or any other nomlegree credit course.

C. Transfer students seeking a degree from CJC must obtain an
evaluation of transfer creditsThe evaluation of transfer
credits is done on a courdey-course basis by the CJC
Counseling Officeand will assist the student in preparing the
proper degree plan. Approved courses transferred to CJC will
be documented on the studentés academic tr

D. Any student who plans to trdies credit from a college
outside theU.S. must have the credits evaluated on an
individual basis.

8-Admission



E. If a student transfers courses, only the semester hours and the
grade points will be posted on tBdCtranscript.

4. EARLY ADMISSIONS PROGRAMS

High Schod students who have complied with the requirements of
the Texas Success Initiative, with written approval of their high
school principal, may enroll for a class load not to exceed two
college credit courses per semester. However, under special
circumstance that indicate a student with exceptional academic
abilities is capable of collegevel work, based on such factors as
ACT or SAT scores, and other assessment indicators, the Dean of
Distance Learningnd Instructional Technologyay grant

exceptions tahis requirement.

INDIVIDUAL APPROVAL

Students who have completed high school, but have not passed the
TAKS, may be admitted for one semester. Any person who is not a
graduate of an accredited high school may be admitted to any class
below the sophomorevel on the basis of satisfactory

performance on a standardized entrance examination (ACT, SAT,
GED), personal recommendations, or other criteria which are
determined to be necessarythg Collegen order to make a valid
admissions decision.

SPECIAUZED ADMISSIONS

Admission requirements in certain technical programs may vary.
These variations are noted under the specific programs in this
catalog.

ADDITIONAL REQUIREMENTSAND PROCESS FOR
INTERNATIONAL STUDENTS

A. To enrollat CJC international apjtants must have atif the
following items on file inthe Office of Admissions by July 15
to register for thefall semesterby November 15for the
spring semesterand by April 10 for the summer semester.
The Immigration and Naturalization Service Fot-20 will
not be issued without the following items on filetive Office
of Admissions:

e Application for amission (be sure to indicate whether you will be

attending inCiscoor Abileng,

e Health insurance (ask about the recommended updated health

insurarce policy)
e Firsttime student $250 nerefundable application fee
e Current addressrcludingphone number andrmail address)and

¢ Emergency contact person in U.S.

Admissionr9



o Official verification of freedom from infectious diseases (including
tuberculosis) by pnoer test records and records of immunization
for:

Diphtheria(within 10 years)
Tetanus (within 10 years)
Poliomyelitis (Types I, I, & I11)
Mumps

O O O o o

Measlesand
0 Rubella

o Official copies of secondary school record and transcripts from all
colleges attendke

¢ Confirmation of Financial Resources Form and financial evidence
of USD $15,000 (such as a bank statement or letter from the bank).
Both documents must not be older treir months at the time
studentegirs classes.

o If English is notthe native languge the TOEFL (Test of English
as a Foreign Language) is requirdilebsite: www.ets.org/toefl
Score report mmimum scores: Papdiased Te$t25; Computer
Tesi 197; Interest Teg¥ 1. Institution Code: 3553.

¢ Any docunentation showing proof of depeamds (if applicable)

e A copy of the front page othe passport showing the name,
country of origin and the expiration date of the passport.

e Signed Statement of Understanding returnedtihe Admissions
Office.

e Students apping within the U.S. must submit the
following items in addition to those listed above:

0 A copy ofthevisa

0 A copy ofthel-94 card (front and back)

0 A copy ofthecurrent +20 (all three pagesand

o An Advisor 6s Re pothet cureromp |l et ed by
Internatioral Student Advisar

SUBMIT ALL ITEMS TO: International Studen€Coordinator Cisco Junior College,

Admissions Office 101 College HeightLCisco, TX 76437 See website for application,

Confirmation of Financial Resources, Statement of Understanding, and#\dvr 6 s Repor t
at www.cjc.edy under International Admissionsf these items are not in place, the
international student will be unable to register and subject to terminatictl sfdus.

B. REGISTRATION FOR INTERNATIONAL STUDENTS:
International studentare not allowed to register kme. They
must first check with the International Studé&uordinatorin
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person at the above address, by phon@%4) 442-5131, or
fax at(254) 442-5100.Students must provide the follavg:

e Updated health insurance poljcy
o Firsttime student $250 nerefundable application fee
e Current addressncludingphone number andmail addressand

¢ Emergency contact person in U.S.

If these items are not in placthe international student willebunable to register and
subject to termination of-E status.

ADMISSION STEPS
Completion of the following is necessary to gain admissicddJa

1. APPLICATION FOR ADMISSION:
Application for admission is available onlinevatvw.cjc.edu

2. OFFICIAL TRANSCRIPT:

¢ High Schooli An official transcript from an accredited
high school must be filed with the Dean of Enrollment
Management before full admission is granted.

e Transfer students’ All official transcripts must be
presentd before students transferring from other colleges
can be accepted. The transcripts must also show evidence
of honorable dismissal. Do not send partial or incomplete
transcripts unless requested to do so.

3. TEXAS SUCCESS INITIATIVE:
Submit score$or theTexas Success Initiativeestudent has
(ACCUPLACER, THEA, ASSET or COMPASS) or submit proof
of exemption|f a student hasot taken the teshe/she must
contact theCounseling Officdor testinginformation.

4. HEALTH EXAMINATION:
A student wishing to grticipate in Collegiate Athletics &JC
must have a physical examination at his own expense by his own
medical doctor and submit the results on the Health Certificate to
the appropriate Athletic Coach.

5. RESIDENCY INFORMATION:
Texas Higher Education Caoginating Board rule 21.731 requires
each student applying to enroll at an institution to respond to a set
of core residency questions for the purpose of determining the
studentdéds eligibilitySedtm@Ccl|l assi fication as
website www.cjc.edy to access the Oath of Residency form and
answer these questior&ubmit the completed form to the
AdmissionsOffice.

6. PAYMENT OF TUITION AND FEES:
A student is not officially enrolled until the completion of the
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payment processThe payment processr fall, spring, orlong
summer sessionsan be completed as follows:

a. A student may pay tuition and fees in full prior to the
beginning of the semester, or

b. A student may contract with FACTS Management Co. for an
installment payment plaif.o learn more about this installment
payment planreviewthe brochure provided b@JCor access
e-Cashier on th€JCwebsite atvww.cjc.edy or

c. A studem may use awarded financial aifdit is of sufficient
amount to meet the mimum required payment, or

d. A student may use a contractual arrangement with a-third
party. I n this case, it is the studentds
certain that theCJC Business @ice has copies of all
necessary paperwork.

TESTING REQUIREMENT

TEXAS SUCCESSINITIATIVE

The Texas Success Initiative is a program designed to ensure students attending
public colleges and universities in Texas have the necessary reading, math and writing
skills to besuccessful in collegkevel coursework. The Texas Success Initiative involves
an assessment component (ACCUPLACETHEA, ASSET or COMPASS tesgnd
includes both an individual advising component and a developmental education program
for those students whdo not pass all parts of an assessment. Students who are not
exempt from the Texas Success Initiative (see exemptions below) must present
ACCUPLACER, THEA, ASSET or COMPASS test scores in order to register. Students
who are exempt must present officialcdmentation of their exemption in order to
register. Students who need to test may contadCthmseling Officefor information on
testing.

TEXAS SUCCESSINITIATIVE EXEMPTIONS

Students are exempt from the requirements of the Texas Success Initiatieg if th
provide official documentation of one of the following:

V Have graduated with an assoc@t®r bachelois degree frm a
Texas statsupported institution of higher education.

V  Are serving on active duty as a member of the armed forces of the
United Sates the Texas National Guardr as a member of a
reserve component of the armed forces of the United States and
havebeen serving for at least three years preceding enrollment.

V  Were,on or after August 1, 1990, honorably discharged, retired, or
released fronactive duty as a member of the armed forces of the
United States or the Texas National Guard or as a member of a
reserve component of the armed forces of the United States.
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V Students may be exempt from one, two or all three sections of the
Texas Success itrative if they have met standadn one of the
following tests:

A ACTi composite score of 23 or higher and a minimum of
19 on the English section will exempt a student from the
reading and writing sections of the THEA. A composite
score of 23 or higher ara minimum of 19 on the math
section will exempt a student from the math section of the
THEA. Scores must be less than 5 years old at the time of
registration and from a national test administration.

A SATia combined verbalscore (critical reading) and
mathematics score of 1070 or higher and a minimum of
500 on the verbal (critical reading) section will exempt a
student from the reading and writing sections of the
THEA Test. A combined verbal (critical reading) and
mathematics score of 1070 or higher and aimim of
500 on the math section will exempt a student from the
math section of the THEA Test. Scores must be less than
5 years old at the time of registration and from a national
test administration.

A TAKSi a minimum scale score of 2200 and an essay score
of 3 or higher on the English Language Arts on the 11th
Grade exilevel TAKS will exempt a student on the
reading and writing sections of the THEA. A minimum
scale score of 2200 on the math section of the 11th grade
exit-level TAKS will exempt a student othe math
section of the THEA. Test scores must be less that 3 years
old at the time of registration.

TEXAS SUCCESSINITIATIVE WAIVERS (TEMPORARY WAIVERS)

A student enrolling in a Level | Certificate Program will havexas Success
Initiative testing requiements waived as long as the student enrolls only in the
coursework for a Level | Certificate. Unless otherwise exempt, a student will need to take
the ACCUPLACER prior to enrolling for coursework outside a Level | Certificate
towards his/her degree. (Stdents applying to the LVN program need to take the
ACCUPLACER or THEA for advisement

Students who attended a private or-ofistate university for the previous semester
may attend one long semester or for the summer without tegfitigey only wish to
attend one long semester or the summer and then return to the privateobistaie
university. Studens wishing to transfer and remain at CJC longer than one long semester
or the summemust be evaluated for collegeadiness as a transfer student ptim
enrollment (see below). Proof of attendance at the private eofestite institutiorfor
the immediately preceding semester will be required in order to register.
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TRANSFER STUDENTS

Students transferring to CJwill be evaliated for collegeeadiness in one, two or all
three areas of thEexasSuccess Initiative. Students not qualifying as colexgaly in all
areas will be required to test in those areas prior to enrollment. Students must bring
transcripts to a counselorrfevaluation of this exemption. This should be done several
weeks prior to registration to prevent delays in enroliment.

TRANSFER OF CREDIT TO CJC

Collegelevel coursework satisfactorily completed at a regionally accredited college
or university, includingcourses with a grade db,6will be acceptedor transfer toCJC
Developmental coursework is not transferred as credit but is considered in determining a
student 6s Texas Suc c ely-sourserevaluatientofitransfer svarlat u s . A cour
for students seeking a CJC degree or certificate will be completed by the Counseling
Office during the first semester of attendanc&€a€C Receipt of official transcript(s) is
required foradmission and is required before transfer coursework will be posted to a
sgsudentds transcript. Students must enroll for a
to a transcript. Studentsianting to know how coursework will transfer prior to
enrollment musfprovide a counselor witla copy of their transcript(s). Acceptance of
transfer coursework does not guarantee applicability of coursework to a certificate or
degree. Thi s wi || be dependent on t he prior C O
certificate or degree.

s

CREDIT FOR PROFESSIONAL CERTIFICATIONS

Students holding Texas Commission on Law Enforcement Officer Standards
Examination (TCLEOSE) Certification may be eligible to receive college credit in
Criminal Justice coursework. Students holding a current Child Development Associate
Credential (National Credential) may be eligible to receive college credit in Child Care
Technology coursework. Students must provide documentation of their certificate to a
counselor to receive credit. Students must enroll for a semester before credie wil
posted to a transcript. Acceptance of the coursework does not guarantee applicability of
the coursework to a certificate or degree. This will be dependent on the credit awarded
and the studentds chosen certificate or degree.

CREDIT BY EXAMINATION

COLL EGE LEVEL EXAMINATION PROGRAM (CLEP)

A student may earn credit by examination through the College Level Examination
Program (CLEP)CJC will award credit for only specified subject examinations for a
student that presengn official score report with qualifying scores. To obtain a current
list of the CLEP Tests accepted, with the required scores and the courses that will
credited, please contact a Counselor or chibelCIC website. To receive credit for an
English couse a studentmust pass the required multiptloice section and take and
pass the optional essay. The optional essay must be sefiCand will be graded by the
Department of Language and Commurimat

Students with acceptable scores must see a douriserequest to have the credit
added to their transcript. Credit wi || be recor
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notation ACLEP Creditodo after a student has been
earned by examination may not be used to meeetidancy requirement for graduation.

Students planning to transfer CLEP credit(s) to another college or university should

check with that school as it policy on transferring and accepting CLEP credit.

COLLEGE BOARD ADVANCED PLACEMENT (AP)

A student may earn credit by examination through the Advanced Placement (AP)
Program CJCwill award credit for selected Atests for a student that presents an official
score report with qualifying scores on thosdgdkat are accepted liye institution To
obtain a current list of thacceptedAP tests with the required scores and the courses that
will becredited, please contact a Counselor or chieekCJCwebsite.

Students with acceptable scores must see a etmn® request to have the credit
added to their transcript. Credit wi || be recor
notation AAP Credito after a student has been enr
by examination may not be used to meet th&dency requirement for graduation.
Students planning to transfer AP credit(s) to another college or university should check
with that school as tits policy on transferring and accepting AP credit.

INTERNATIONAL BACCALAUREATE DIPLOMA PROGRAM

A student that graduates from the International Baccalaureate (IB) Diploma Program
will be eligible for credit aCJC An IB Diploma graduatevith an overall score of 24 or
higher, with at least a 4 oeach examwill receive a minimum of 24 semester hours of
credit. An IB Diploma graduateith an overall score of 24 or highdyut who does not
receive at least a 4 on each exanay receive less than 24 semester hours of credit. To
obtain a current lisbf the IB exams, with the required scores and the courses that will be
credited, please contact a Counselor or clieelCJC website.

Students with acceptable scores must see a counselor to request to have the credit
added to their transcript. Credit Wil be recorded on a studentds tra
notation Al B Creditodo after a student has been eni
by examination may not be used to meet the resideaquirement for graduation.
Studens planning to transfer 1B cthit to another college or university should chedihw
that institution as to thpolicy on transferring and accepting IB credit.

LATE REGISTRATION

All students are urged to registenline Students registering after classestsiall
be subject to a late registration fee of $30. Students registering late may have difficulty in
enrolling in desired courses.

SCHEDULE CHANGE

Schedule changes will be allowed online for one week after classesAfartone
week students must see tlmunseling Officdor schedule changes.

DROPPING COURSES

A student may drop a course with the permission of his/her advisor and the
Counseling Office until a date four (4) weeks before the start oalfisxaminations.

Admission15



Students dropping courses will receive a gradé W¥for each course dropped. A fee of
$10 will be charged for each course dropped. Any student who ceases to attend class
without officially withdrawing through the Admissions Office is gedi to a grade of F.

Under ction 51.907 of the Texas Education Code,
education may not permit a student to drop more than six courses, including any course a
transfer student has dropped at another institution of higher enlucdthis statute was
enacted by the State of Texadlie Springof 2007 and applies to students who enroll in
a public institution of higher edutian as firsttime freshmen irthe Fall of 2007 or later.

Any course that a student drops is counted towledsixc our se | imit if A(1l) the
was able to drop the course without receiving a grade or incurring an academic penalty;
(2) the studentdés transcript indicates or wil/l i

course; and (3) the student is rrbpping the course in order to withdraw from the
institution. o

A CJCstudent affected by this statute that has attended or plans to attend another
institution of hi gher education should become f ar
dropping courses

ToTAL WITHDRAWAL FROM THE COLLEGE

Should circumstances require that a student totally withdraw fihenCollegeprior
to the giving of final examinations, he/she must OFFICIALLY WITHDRAW
THROUGH THE ADMISSIONS OFFICEAny student who stops attending class and
fails to officially withdraw is subject to a grade of F in each course.

PRIVACY OF | NFORMATION

Under the AFamily Educati onotalt hRei gfhdlsl ocawidn gP riisv a
design&ed as directory information and may be made publitess the student desires to
withhold all or any portion of it:

Student 6s name, |l ocal addr ess, home address,
and place of birth, major field of study, military status, partiégratn

officially recognized activities and sports, dates of college atterdan

degrees and awards receivatd the most recent previous educational

agency or institution attended by the student.

Studens wishing to withhold any or all of this informatioghould complete in
person, the appropriate form, available at the Admissions Office, within 10 days after the
first class day.

NOTICE TO STUDENTS

CJC complies with the Family Educational Rights and Privacy Act of 1974

(FERPA) as amendedvhich provides that all students and former studentSJ&have

the right to inspect their educational records (including records, files, documents, and

other materials that contain information directly related to students and are maintained b

an educational agency or institution or by a person actinguith agency or institution

Responsibility for protection of the privacy of studeducational recordssts primarily

with the Dean of Enrollment Management. Under the law, at the postsagolevel,

parents have no inherent rights to inspect a stu
solely Iimited to the student. Outlined below ar
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rights to inspect and review theiducational recordss publiskd in the Guidelines for
Educational Rights and Privacy Act of 1974 as amended, Revised Edition 1995, a
publication of the American Association of Collegiate Registrars and Admissions
Officers.

STUDENTSOACCESS TOTHEIR EDUCATION AL RECORDS

All students hag the right to review their educational recqrdéth the following
exceptions as outlined by FERPA:

1. Financialinformation submitted by parents

2. Confidentialletters and recommendations placed in their files prior
to January 1, 1975, provided thes#tdes were collected under
established policies of confidentiality and were used only for the
purposes for which specifically collected

3. Confidential letters and statement of recommendation, placed in
the records after January 1, 1975, to which the siisdbave
waived their right to inspect and review and that are related to the
student séo admi ssions, application for
placement, or receipt of honors

4. Educatioml records containing information about more than one
student; however, in shcacasesthe institution must permit access
to that part of the record which pertains only to the inquiring
student

To review records, students and former students may go tpfirepriateoffice of
record €.g., Admissions Office, Financial Aid Office)present a valid photo
identification card, and ask to review the record. If it is an inappropriate time to retrieve
the record on short notice, students may be

a maximum of 45 days the release of the records for review. The College is not required
to provide access to records of applicants for admission who are denied acceptance or, if
accepted, do not attend.

NOTICE TO STUDENTS REGARDING SOCIAL SECURITY NUMBERS

Section 7(b) of the Privacy Act of 1974 (5 U.S.C. 522a) requires that when any
federal stateor local government agency requests an individual to disclose his/her social
security account number, dlindividual must also badvised whether that disclosure is
mandatory or voluntary, by what statutory or othetharity the number is solicitednd
what uses will be made of it.

Accordingly, studentsor applicants for admission as dénts are advised that
disclosure of a studénd s soci al security account number
condition for admission as a student@C in view of the practical administrative
difficulties which would be encountered in maintaining adequate student records without
the continued use of tI&SAN.

A randomly generated identification number is issued to each student to be used by
students and college personnel in place of the SSAN for accessing student data in the
CJC administrative systen€JC personnel will continue to have access to thdestu
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SSAN in the CJC administrative system as necessary to verify the identity of the student,
and as a student account number (identifier) in order to accurately record necessary data.
As an identifier, the SSAN is required for such activities as detargiand recording
eligibility for admission as a student; determining and recording eligibility for student
financial assistance to include loans, scholarships and grants; recording entitlement to and
payment of scholarships, grants, allowances; issuindest identification cards; and

such other related requirements which may arise.

Aut hority for requiri n3pAN ihgoudiedoreitionsur e of a
7(a)(2) of the Privacy Act, which provides that an agency may continue to require
disclosureof an i ndividual 6s SSAN as a condition for
privilege provided by lawwhere the agency required this disclosure under statute or
regulation prior to January 1, 1975, in order to verify the identity of an individual.

CJC has, for several years, consistently required the disclosure of the SSAN on
student application forms, and other necessary student forms and documents used
pursuant to statutes passed by the State of Texathamthited Statesand regulations
adopted bythe agencies of the State of Texas #melUnited States, and the Board of
Regents.

FURTHER NOTICE TO STUDENTS

This publication is intended as a description of those programs and activiGd€of
indicated in the title and text. It is not an offer to makcontract.

The administration and faculty ofJC believe that the educational and other
programs ofhe institution including those described in this publication, are effective and
valuable, and that they provide skills and understandings in keepthgtivd subject
matter of the program. The ultimate results of programs offered, however, are also
dependent on the personality and energy of the student, governmental or institutional
regulations, and market conditions. Therefore, except as specificaigd dtereinCJIC
makes no representation of contract that following a particular course or curriculum will
result in specific achievement, employment or qualification for employment, admission
to abaccalaureate degree program, or licensing frarticula profession or occupations.

It is sometimes necessary or appropriate to change the programs dEf@@zdtains
the right to terminate or change any of its policies, programs, requirements, course
offerings, class schedules, teacher assignmantsany and all other aspects of its
educational and other programs at any time without prior notice.
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PRORATEDTUITION AND FEE PoLicYy

CJCstudents who OFFICIALLY drop a course or courses and remain enrolled, or
who OFFICIALLY withdraw fran all courses shall have their mandatory tuition and fee
charges prorated according to the following schedule:

FALL AND SPRING SEMESTERS

Prior to the first class day 100%
During class days one to fifteen 70%
During class days sixteen to twenty 25%
After the twentieth class day None
SUMMER SEMESTERS
Prior to the first class day 100%
During class days one five 70%
During class days six and seven 25%
After the seventh class day None
FLEX ENTRY AND NON-SEMESTER-LENGTH COURSES
Prior to the first class day 100%
After first class day refer tothetableprovidedby the College

Class days refer to the number of calendar days the College normally meets for classes,
not the days a particular course meets. If a class does not materializecandeiedy

the Colege, 100% ofthe tuition and fee barges will becredited to studentd ate
registering students will have the time already elapsed in the semester counted against
them. Refunds will be paid approximately 45 days after the semester begins.

TITLE IV REFUND POLICY

It is the policy ofCJCthat for students receiving Title IV aid who withdraw on or
before the 66percent point in time of the payment period (or enrollment period) in which
they received the Title IV aid, a statutory refund will be calculateddora@ance with the
final regulations of the Code of Federal Regulatjass published in the November 1,
1999, Federal Register.

As set forth by the statutory language of Section 484B of the Higher Education
Authority, refunds will be calculated accordit@the following formula.

Step One: Determine the percentage of the payment period (or period
of enrollment) the student attended before withdrawing.

Step Two: Determine the amount of Title IV aid earned by
multiplying the total Title IV aid (other than F8) for
which the student qualified by the percentage of time
enrolled.

Step ThreeCompare the amount earned to the amount disbursed. If

less aid was disbursed than was earned, the student may
receive a late disbursement for the difference. If more aid
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was disbursed than was earned, determine the amount of
Title 1V aid that must be returned (i.e., that was earned) by
subtracting the earned amount from the amount actually
disbursed.

Step Four: Allocate the responsibility for returning unearned aid
between te school and the student according to the
portion of disbursed aid that could have been used to cover
institutional charges and the portion that could have been
disbursed directly to the student once institutional charges
were covered.

Step Five: Distribute the unearnedid back to the Title IV programs
in accordance with the regulations established by Section
484B.

CONTINUING EDUCATION REFUND POLICY

No refund of tuition and/or fees is allowed for any Adult Voaadicand Community
Service Course, unless the courseanceledy the College.

TEXAS TUITION REBATE PROGRAM

In accordance with Senate Bill 190as passed by the Sevefiffh Texas
Legislature and modifying Texas Educatio Code Sec. 54.0065;JC participates as
appropriate in the Texas Tuition Rebate Program for certain undergraduate students. The
Program provides, in part, that a Texas resident student enrolling for the first time in an
institution of higher educatioduring the Fall of 1997 semestéor late) may be eligible
for a $1,000 tuition rebate, it the time the baccalaureate degree is awatdedstident
has attempted no more th#ee hours in excess of the minimum number of semester
credit hours requiredotcomplete the degred@his includes ransfer credits and course
credit earned exclusively by examination. Students interested in the Program may contact
the Counseling Officdor further information and requirements.
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LABORATORY FEES AND OTHER COSTS

*Subject to change without notice. For current tuition information, please visit
www.cjc.edu

LABORATORY FEES

All laboratory fees for academic or technical courses 24ep®r course.

OTHER COSTS

GRADUATION FEE.......iiiiiiiii ittt $65.00
ID REPLACEMENTFEE. ... ciiiuiiiiiieieiie et ceeee e e e e e e e 1.00
LATE REGISTRATIONFEE ....octiiiii e 30.00
DORM REPLACEMENTKEY ..uuiiiiiiiiiieciiiii e eevemmni e 5.00
SCHEDULE CHANGES(PERADD & DROP) .....cvvvviiiiieieeeeeceeevieeenn, 10.00
FAX TRANSCRIPTFEE.....ccuiiiiiiiiii e eece e e e e e e e aeeneen 20.00
TWO-DAY TRANSCRIPT...cetuititeeeiteieeeessimeareseensessneeesnseeennseenns 25.00
ACTIVITY FEE (6 ORMORE HOURS CISCOONLY).....cccvvveevvervrinnnnn, 25.00
GED .o 60.00
LEARNING LAB FEE...... ittt vema e 24.00
MusiIC (PRIVATE LESSONS PER CREDIT HOUR) ......ccceeeiiiiiiieeeenns 50.00
VIDEO CLASSFEE.....cutiiiiiiiiiis ettt emme s 50.00
VIRTUAL COLLEGE FEE......uiiiiiiiiiiii ittt ereen et 50.00

HEALTH SCIENCES

APPLICATION FORN-CLEX (RN & VN) ....oooviiiiiiiiiiiieiiiiinns $200.00
COURSE REVIEW FEE (RN-PER SEMESTER ... .cvvviiieiiiiiiieeeesiaeens 85.00
COURSEREVIEW FEE (VN-PER SEMESTER....ccceieeeeeiieeeeeiiiniiicanes 95.00
LIABILITY INSURANCEFEE (PERSEMESTER)......ccvvvvvviriiiiieieeeeean 10.00
GRADUATION FEE... ittt e eeeee e 65.00
SURGICAL TECHPAEEXAM ....oitiiiiieeeee e 35.00
AST MEMBERSHIP FEE ... cccuuiiiteeiiiiee et ieeeeeeiee e eeean e sanneesannns 45.00
TEXAS BOARD OFNURSEEXAMINERS APPLICATION .........cccuue..... 65.00
RESPIRATORYCARE: DATA ARC ... 60.00
AARC MEMBERSHIP.......uueiitiieeiieeeeeee e e e e e e eae e et e e eaneeeenseen 50.00
TEXTBOOKS

All classes require these of supplies and learning tools. For many classes, these
tools consist of textbooks and workbooks. However, some courses may rehomkse
online labs and workshops and/or electronic support equipsh(drivesCDs, etc.)
A college bookstore wie all course materials may usually be obtaineavelablefor
the convenience of students. Both new and used textbooks are sold, badesir on
availability and adoption for use. At the end of the semester, the bookstore may purchase
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used textbooks fronthe students if those books will be used for classes the following
semester.

TRANSCRIPTS

A written request signed by the student is requiredHeCIC Admissions Officeo
send a transcript of the gtrdlaeTherdis noper manent re
additional charge for transcripts sent through regular postal service. There will be a $20
charge for transcripts sent by fax and a $25 feetf@rday express transmission of
transcripts.

A transcript will not be sent for studentshevhave failed to makesatisfactory
arrangements for payment of all financial obligations to the College.

RoomM AND BOARD

Room and boargpaymentis dueat the time ofregistration; however, arrangements
may be made with the Busines§i€e if installment payments are desired. If withdrawal
occurs during the semester, room and boaagt beprorated.

CAFETERIA

The college cafeteria is located in the north end of Wrangler Hall. It follows the
official college calendar,lasing for all holidaysand is operated during tHall and
spring semesters only.

The cafeteria serves three meals a (e mealson Sunda), and both room and
board are requid for all resident studentstusiens requiring a special diet should
submt to theBusines®Office a note frontheir physician and a copy of the diet.

LIBRARY SERVICES

CJC Librarieoffer students, faculty and staff access to over 30,000 works, including
referencs, circulating materials, audigsual items, journals and magazines. Special
collections include the Texas Collection of oveB@D books and periodicals on Texas
and the Southwesand the Randy Stefen Collection of books on the old west, Native
Americans and the Civil War. The libraries aeepipped with Internetonnected
computer workstations that allostudents to use over 100 ftdixt online databases and
over 50,000 &ooks. Also provided at each of the libraries aefenence librarian
services, irdepth research interviews, libraryrase c h s ki |l I s cl asses, and acce
Online Public Access Catalog (OPAC), available from the CJC library web page.
Additional services include wireless access for laptops, media serviody, ateas,
student art displayand copy machine§he Maner library on the Cisco campumuses
an interactive television classroomrlhe Library at the Abilene ducational Center
includes a 36tationopencomputer lab for student use.

ltems from either CJC library can be obtained at the other within 36 hours by
contcting the library staff where the item is to be picked up or used. Millions of books,
journal articles, dissertations and other items from libraries throughout the U.S. can also
be obtained through Intdribrary Loan (ILL). Faculty may place items such lasoks,
movies and articles on reserve in the library for students. These are accessed from the
circulation desk.
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Both locations work together to offer a complete slate of library services for all CIJC
students. More information, including contact infotioa for the librarianscan be found
at the library services web siteaww.cjc.edu/library.aspor by directing questions in
Cisco to the Maner Library staff at (254) 48@26 or in Abilene to the Abilene
EducationalCenter Library staff at (325) 794481

RESIDENCE HALLS

CJChas facilities on the Cisco campus to house both male and female students. At
the present time, six agonditioned residere halls will house approximately 345
students. Each hall is uadthe supervision od residencénall supervisowho has the
responsibility of esuring that campus life is supportive of the educational purpose of the
College.

RoOOM APPLICATION

The application for a residence hall room may be found on the CJC weabsite
www.cjc.edu/housing.aspn the back of this catalog, or it may be obtained from the
Student Life Office. A deposit is required to reserve a residence hall room. Please see the
Residence Hall Applicatiorof policies regardinthis deposit.

CAMPUS SAFETY

The Campus Safety Departmdrggan in the @nmer of 2007 to help provide a safe
working and learning environment for students, faculty and staff. The department will
assist both the i€co campus anthe Abilene Educational Center (AEC) in meeting this
goal. It is the intention of the department to meet this goal with health and safety
planning and with training at both facilities for students, faculty and staff. The Campus
Safety Depament will also provide security staffing at the Cismonpus and assist the
contract security staff at the AEC. The Campus Safety Department does not replace other
emergency response organizatiahsyorks with them to enhance their ability to provide
savice to our campus communities.
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FINANCIAL AID

Several financial aigorogramsare available to studentBunds for these programs
are provided bythe College state and ddeal governments, and commerelahding
institutions. These programs are outlineglow. Financial aid is granted on the basis of
need in the form of grants, work, scholarships, and loans. A personal interview with the
Financial Aid Director is highly desirable.

Students seeking aid from the Pell Grant Program, College \Btody Progren
(CWSP), the Supplemental Educational Opportunity Grant (SEOG), Texas Public
Education Grant (TPEG), and Texas Guaranteed Student Loan (TGSL) MUST complete
a Free Application for Federal Student Aid (FAFSA). The online version of the FAFSA
is available athttp://www.fafsa.ed.gavA hard copy version of the FAFSA can be
obtained from high schools, colleges, the Financial Aid Office at, @Gd®y writing:
Federal Student Aid Information Center, P.@xB4, Washingtor.C. 20044.

When completing the applicatiothe CJCTitle IV code number (003553) must be
entered at the appropriate place for the College to retieieformation.

EMPLOYMENT

College Work Study Program (CWSPJhe CWSP is a joint program financed by

federal, state anldcal funds. The program is designed to provide campus employment to

students demonstrating financial need. A college vabukly student will generally work

15 hours per weekvith work hours arrangedtoft t he student s academic sct
rate of pay is usually minimum wage, and the student is paid monthly. Eligibility is

determined by documented need, and application for a-stady position is made #te

CollegeFinancial Aid Office. Completion dhe FAFSAIs required.

GRANTS

Academic Competitiveness Grant (ACGhe ACG is a federal grant program for full
time students who are eligible féederal Pell Grants, are U.S. citizens, and who have
completed a rigorous secarg school program.

Federal Pell GrantsThe federal Pell Grantrogram is authorized by the Higher
Education Amendments of 1972. The Pell Grant is designed to provide an eligible student
with a foundation of aid to help pay for his/her first undergraddatgee. The money is
provided by those persons paying federal taxes. The award amount is based upon the
documented financial need, the number of hoarghich a student is enrolleahd the

annual federal award schedule. Eligibility is determined by cdioplef the FAFSA.

Supplemental Educational Opportunity Grants (SEOGhe federaSEOGis a program

designed t o hel p student s wi t h fexceptional o f
undergraduate degree. Eligibility and amount is determined by docume ettt dumdthe

institution. Completion of th&FAFSA s required.

Texas Public Education Grants (TPEG)he TPEGis funded through tuition payments
at CJC to assist students demonstrating financial need. Eligibility and amount are
determined by documented ne€d®FSA) andthe institution
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Texas GrantThe Toward Excellence, Access & Success Gratat @1able welbrepared
eligible students to attend institutions of higher education in Texas. Eligibility is
determined by documented neEAFSA andthe institution The amount of the award
cannot exceed the cost of tuition.

LOANS

Federal Stafford Loan The Stafford Loan is made available through the Texas

Guaranteed Student LodProgram. The program offers lewterest loans to students

through participating lenders. To qualify for a subsidized loan, a student must have

documented financial need (FAFSA completion required). The student is borrowing the

money to pay for his/her education and assumes the obligation to repay the loan and

accru@ costs beginning six months after ceasing at leasttih@f enroliment. The role

ofthe Collegei s t o certify the studentédés financi al need
responsible for locating a participating bank or other lending institution. Alperdent

borrowers are subject to a credit check by the lenders. Students on financial aid probation

are not eligible for the Stafford Loan@9C

Parent Loan for Undergraduate StudeniBhe Parent Loan for Undergraduate Students

(PLUS) is offered throughapticipating lending institutiondt makesavailable a type of

guaranteed loan that provides a source of additional funds for parents of a dependent

undergraduate student. While demonstration of financial need is not required, a credit

history andcreditcheck is required. The payment of a PLUS loan begirgB@ays from

the date of proceed disbursement. The parent is responsible for locating a participating

lender, and the role dhe Collegeée s t o certi fy the parentds eligibil
stbent s enr ol |l ment .

SATISFACTORY ACADEMIC PROGRESS

To be eligible for éderal Title 1V aid atCJC federalgtate lawand college policy
require that a student must make satisfactory progress toward his/her degree or
certification. Failure to make satisfaatp progress can result in probation and, if not
corrected, suspension from financial aid.

Satisfactory Progres#A student enrolled in 12 or more semester hours at the beginning
of the semester must earn at least 12 semester hours witHima2dal aidgrade point
averaggGPA) his/her first semester and maintain a financial aid cumul&®é of 2.0

each semester thereafteBtudentsenrolled in less than 12 semester hours at the
beginning of the semester must pass all hours attempted and &&A af 2.0 his/her

first semester and maintain a financial aid cumulat®A of 2.0 each semester
thereafter. The dropping of courses, or complete withdrawal, will not reduce the number
of hours that must be completed each semester to maintain satisfactorysgrogre
however, developmental courses dropped after meeting the Texas Success Initiative (TSI)
college readiness standards will not be used in computing hours completed. Courses in
which a student receives a gradedo¥Wér 6 Iwdl not be used in calculatinthe grade

point average.

Financial Aid Probation For students not meeting the academic progress requirements
after their first semester, the probationary period is the next long semester (fall or spring)
in which the student enrolls in classés.studentwill be eligible for aid during the
probationary period except for Guaranteed Student Laager CJC policyA student
making satisfactory progress during the first probationary period will return to good
standing the next long semester in which hefshlls. A second probationary status
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prevents a student from returning to good standirifeainstitution A student will return
to good standing if he/she earns the same number of hours he/she was taking when the
probation status occurred, if the cuntivla grade point average is 2.0

Financial Aid SuspensiomA student who does not make satisfactory progress during the
first probationary period will be suspended from all Title 1V financial aid the next long
semester of enrollment until all satisfactompgress standards are mAt.student who

meets satisfactory progress standards while on financial aid suspension will return to
probationary status; a student who has been on financial aid suspension cannot return to
good standing and is allowed only ongsgension period &JCfor Title 1V financial aid
purposes.

Duration of Aid A student is allowed financial aid only for the number of semesters
necessary to complete his/her degree or certification program, and the maximum can be
no longer than 150% of ¢hpublished length of the educational program (the number of
semesters will be determined by enrollment status and the standards of satisfactory
progress)ln makinga determination of satisfactory progress, probation, and suspension,
all college work take will be computed whether completed @JC or at other
educational institutions, and whether or not financial aid was received.

Exceptions Exceptions to the satisfactory progress policy may be made by the CJC
Admissions, Registration, and Financial Aid r@wittee using documented data

indicating unusual and unavoidabl e hardshi

ability to make satisfactory progres&n appeal in writing must be initiated by the
student and directed to the CJC Director of Financidl A

SCHOLARSHIPS

James M. Rockwell Scholarshifach yeaiCJCgives severaRockwell Scholarships to
first-time entering freshmen recently graduating in the upper 25 percent of their class
from an accredited Texas High Sch The amount of the scholarship is equal to tuition

and fee cost each semester, and the recipient must attend classes on the Cisco campus.

Application is made with the Vice President of Instructi@dC 101 College Heights,
Cisco, TX 76437.

Cisco High School Gass of 1947 Memorial Scholarshiphis scholarship fund was
established by the Cisco High School Class of 1947 for the purpose of providing Cisco
High School graduates financial help and encouragement to continue their education at
CJC The amounbf the scholarship will vary each year according to income generated
by the scholarship fundStudents needing information regarding this scholarship may
contact the Vice President of Student Services at (2545800.

M.S. and Meek Lane Doss Scholarshiphis scholarship is awarded on a competitive
basis with preference given to graduates of high schools located in Western Texas and
Southeastern New Mexico. It is available for fall and spring semesters to students
enrolled only at the CJC Abilene Educatial Center. The scholarship recipient must
enroll full-time, complete 12 or more semester hpargl maintain a minimurGPA of

3.0 each semé&=r to continue the scholarshiphich is available for up to four semesters.
Information and an application may bétained from the CJC website under Financial
Aid or from the Dean of CounselinGJC 717 E. Industrial, Abilene, TX 79602.

Big Country ScholarshipThe Big Country Scholarship provislnancial assistance for
CJC studentswho are enrolled in a ongeartechnical certificate program and have a
documented financial need. Scholarship guidelines and applications are available on the
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CJC website and may also be obtained at the front desk in the administration office at the
CJC Abilene Educational Center.

Mr. and Mrs. Clifton Woody Endowed Memorial Scholarshidiss Mildred Woody,

who was an educator in Abilene for many years, has endowed a scholarship in memory of
her parets Mr. and Mrs. Clifton WoodyThis scholarship is awarded to students who
have been acpted into the nursing prograrBelection $ made by the nursing faculty.

The amount of the scholarship is determined by availpbdceeds from the endowment.

The recipient must enroll futlime, complete 12 or more semester hours, and maintain a
minimum 30 GPA each semester to contirthe scholarshipinformation is available in

the nursing department in Abilene.

West Texas Utilities Scholarshigfhe West Texas UtilitieWTU) Company has
endowed a scholarship fund which provides financial assistanceTid Wsidential
customers or their children. A WTU Scholarship is awarded each year, and the amount of
the scholarship is determined by available proceeds from the scholarship endowment.
Each recipient must be a U.S. citizen, a WTU residential customaryiear or more or a

child of a residential wstomer, and maintain a 2.5 &Ro retain the scholarship.
Information may be obtained from the Director of Financial AGIC 101 College
Heights, Cisco, TX 76437.

Room Waiver Scholarshifzach year, the Collegaccepts applications for roowaiver
scholarships on a rocavailable basis. A student living in one of the 36 counties within a
100-mile radius of Cisco who will be enrolled fdilme and receive no other CJC
institutional scholarship is eligible to aply. This scholarship waives room cost.
Eligibility and retention of the scholarship is for four semesters, amya roormavailable
basis and is subject to several conditions including making satisfactory academic
progress.

DEPARTMENTAL SCHOLARSHIPS

ClCof fers sever al schol arships based on a stude

following departments offer scholarships in varying amounts to selected students:

Agriculture, Auto Mechanics, Business, Business Information Systems, Computer

Science, Criminal Just®, English, Sciences/Mathematics, Social Scignéssociate

Degree Nursingand Vocational Nursing. Interested applicants may telephone (254) 442

5000Q If preferred,write to the chairperson of the desired depamtrand mail toCisco

Junior College 101 College Heights, Cisco, TX 76437 @epartment of Nursing,

Abilene Educational Center, 717 E. Industrial Blvd. Abilene, TX 79602.

ATHLETIC AND PERFORMING ARTSACTIVITY GRANTS

A number of students are awarded activigyants each semester fohetr
participation in a Collegeponsored program in athletics or fine arts. The amount of the
award varies from $100 per semester to a full grant payment of tuition, feesarmbm
board. Awards are granted for participation oot bal | , Mends Baseball, Wi
Basketball, Womends Volleyball, Womendbés Soccer, \
( Womeno6s dANrandler CheedemdenBand, Vocal Ensemble, and Theatre. For
information andan application, students should contdioe appropriate director or coach
of the activity in which they are interested by telephonéy mail.Mail your inquiry to
the specificCoach or DirectgrCisco Junior College 101 @llege Heights, Cisco, TX
76437
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VETERANS PROGRAM

CJCis approved by the Texas Workforce Commission as a college in which veterans
may enroll for degree courses or for technical study. Educational Assistance is available
to all qualified veterans while attending college. Veterans shoakknapplication for
benefits withCJCin advance of registration.

Veterans that submit a form BP14 to a counselor may receive two (2) semester
hours for KINE credit.

MINIMUM ACADEMIC STANDARDS FOR

STUDENTS RECEIVING VA EDUCATIONAL BENEFITS

SatisfactoryProgressA student who is receiving VA educational benefits must maintain
the following cumulativeésPAto be considered making satisfactory progress:

Hours Attempted Required Cumulative GPA
1-15 hours 15
16-30 hours 1.75
31-graduation 2.00

Probation Students who fail to achieve thequired cumulative GP/ased on the hours
attempted, shall be placed on probation for one semester/quarter or summer term. If a
student achieves a semester/quarter or summer term GPA of 2.00 or better during the
probatonary period, but has not achieved the required cumulative GPA, the student may
be continued on probation for one more semester/quarter or summer term.

Unsatisfactory Progres# the student on probation fails to achieve a semester/quarter or
summer ternGPA of 2.00 or betteat the end of the first probationary period, the student
shall be reported to the Veterans Administration Regional Office (VARO) as making
unsatisfactory progress.

A student who fails to achieve the required cumulative GPA, basdwearutmber of
hours attempted at the end of the second consecutive probationary period, shall be
reported to the VARO as making unsatisfactory progress.

REHABILITATION ASSISTANCE

The Texas Department of Assistive andhRbilitative Services (D.A.R.S.) offers
services forstudentswho have qualified disabilities, provided the vocational objective
selected by the student has been approved by D.A.R.S. Through this State agency, other
rehabilitation services are availabtedssist disabled persons to become employable.

Application for this type of assistance should be made to the nearest D.A.R.S. office.
To locate the nearest office, contact D.A.R.S., 4800 N. Lamar Blvd, Austin, Texas
78756,(800) 6285115 or TTY(866) 581-9328.
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STUDENT REGULATIONS

CoNDUCT

A student who completes registration pledges to obey all college regulations. Any
recognized misconduct, violation of regulations, or unacceptable behanliolbe
grounds for disciplinary action kthe College A student may be placed on probation or
may be suspended frothe Collegefor violation of college rules, regulations, dod
policies.

ACADEMIC INTEGRITY

It is the intent of CJC to foster a spirit of complete honesty and a high standard of
integrity. The attempt of students to present as their own any work they have not honestly
performed is regarded by the faculty and admiaigin as a serious offense and renders
the offender liable to serious consequences, possibly suspension.

ADMINISTRATIVE WITHDRAWAL

CJC reserves the right to administratively withdraw a student fromaascla
program or from the Collegéor circumstances such as:

A Unmet financal obligation(s) to the College

A Health reasons that constitute a danger to self, to others, pending
the outcome of competent medi evaluation and/or treatment

A Threats to th safety, lifeor property of members of the academic
community including act(s) in violation of federal, state, civil, or
criminal laws or city ordinances, regardless of whether the act
occurred on or off campus and regardless of whether the individual
is ultimately convicted of the act

A Disruption of the eduational process
A Suspensip or expulsion from the College
A Failure to respond to an officiaimmons from a College official

The withdrawn student may also be removed from the campus and bamredefr
enrollment until such time as specific conditions have been met. The penalty may be
imposed effective with the date of the circumstance and/or violation, or as otherwise
appropriate.

CLASSIFICATION

A freshman student is one who has earned less tB@asemester hours of credit
before registration.

A sophomore student is one who has earned 80to 64 hours of credit.

A student enrolled ii2 or more semester hours is classified as atiiuié student.
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STUDENT LOAD

The normal student load for a long semester (i.e., fall or spring) consists of 16 to 18
credit hours of courseworklUnder exceptional circumstances, students whose grades

during the preceding long semestarhe not been below 6B6 in any cour
than 18 credit hours. The normal student load for a-mister is three credit hours.
Students whose grades during the preceding |l ong

any course may take up to six ditthours. The normal student load for a Summer I/l
term is six hours.Students whose grades during the preceding long semester have not
been bel ow ¢ BO afplpto ke ynoretban sixsheurdppaoyal authority

for exceeding a normal studeload rests with one of the following individual¥ice
President of Instruction; Provost, Abilene Educational Center; Dean of Academic Affairs;
Dean of Distance Learning; or Dean of Technical and Workforce Education.

A semester credit hour is equivaldn one hour a week of class for a semester of
sixteen weeks.Each lecture hour presupposes a minimum of two hours of outside
preparation on the part of the student.

CLASSATTENDANCE

Prompt and regular clasgt@ndance is considered necessary for satisfactory work. It
is the responsibility of th@rofessorto keep an accurate and comprehensive record of
attendance.

Cisco Junior College recognizes that absence from at@ssoccur due to illness,
death or illness in the immediate family, observance of a religious holiday, or
participation in a collegsponsored activity. (Absences due to participation in a college
sponsored activity must be authorized by Wiee Presidentof Instruction.) When
absences occur due the abovestated reasonshe student is allowed to make up work
missed; theprofessormay require the work to be made up within two wefks its
original due date.

During a regular Fall or Spring semester, the following requirements apply fer face
to-face classesi-or a class that meets three times per week, a student is al&ixved
absences. For a class that meets two times per week, a student is &lovadasences.

For a class that meets one time per week, a student is altawezbsences. If atudent
misses one more than the allowed number of absehe&hiemay be dropped from the
class if theprofessordeems the student to be failing due to excessive absences and/or
failure to make up work due to absences.

For online or hybrid courses, audent may be dropped after he/she fails to access
the course web site and/or participate in the class for amwak period, and the
professor deems the student to be failing.

During a Summer | or Il regular fage-face class, a student is allowed two
absnces. Upon the third absence, he/she may be dropped from the class if the professor
deems the student to be failing due to excessive absences and/or failure to make up work
due to absences.

For any Minimester or Summer night class, a student is allowedbsence. Upon
the second absence, he/she may be dropped from the class if the professor deems the
student to be failing due to excessive absences and/or failure to make up work due to
absences.
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Any student who ceases to attend class without officialthdvawing through the

Admi ssions Office is subject to a grade of #AF. O
The student wildl receive a grade of AWO for the
day to dr @p awidt mna AiffFWwW i f withdrawn after fithe | as

Three tardiesmay constitute an absence. Absences immediately before or after a
holiday may be counted as double absences.

GRADE REPORTS

At the end of each semester report showing all grades will be made available
online though Campus Connect at the College web@itew.cjc.ed) to each student
who does not hsterecoras. Gratleslandddaluesmare as follows:

Grade Points

Grade Value Per Semester Hou

A 90-100 4

B 80-89 3

C 70-79 2

D* 60-69 1

F Below 60 0
W Dropped Course 0

I Incomplete 0

*The grade 0 Drday not transfer to some senior collegiige policy on transferring & Dv@ries.

The grade ofincomplete(6 ) ibs never given in I|lieu of an OF©O
reserved for situations when adtent 6 s wor k i s satisfactory in gt
extraordinary circumstances beyond his/her control, it has not been completed. The

instructor of record will decide what constitutes extraordinary circumstances. To remove

an 0616 fr om astudentfniust satisly all cousse requitkmenta no later than

the end of the next | ong semester. Failure to mee
changed to a grade of OF. 0

To earn credit in a course, a student must earn a semester grade ofindtlass 6 D. 6
Heal th Occupations students must make at | east a
progress in the program.

MINIMUM GRADE REQUIREMENTS

All students are expected to make reasonable |astio progress. Therefore, a
specificgrade point has been set by the Collémeparticular situations (see following
page). 8udents must achiewhe set GPAat the end of a given semester in order to be
eligible to remain in college.
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It is the responbility of all students to know whethéney havepassed the minimum
required work and whethehey areeligible to continue in college. An ineligible student
who nevertheless registesball be dropped bthe College The student shall not receive
specialconsideration on his/her plea of lack of knowledge of scholastic probation or
scholastic suspension, since such status letterdaildg reach students prior to the next
registration.

1. Scholastic Prbation or Scholastic Suspension

a. A student who enrolls i12 or more semester hours
and passes less than hOurs andearns15 grade
points will be placed on ScholastiRrobationor on
Scholastic Suspension if the student entered the
semester on Scholastic Probation.

b. A student who enrolls in less than 12 senretairs
and passes less than 2/3 of the work with aGP&\
will be placed on ScholastidProbation or on
Scholastic Suspension if the student entered the
semester on Scholastic Probation.

c. A student transferring t€JCfrom another institution
will be placel on Scholastic Probation if he/she left
the other institution on Scholastic Probation.

d. Summer coursework is not considered in the
determination of scholastic probation status.

2. Removal from Scholastic ProbationA student will be
removed from Scholastic &bpation at the end of his/her next
long semester of enroliment provided the studa) passes at
least 10 hours an) earns at least 15 grade points.

3. A student placed on Scholastic Suspension who feels that
he/she has circumstances sufficiently unustal deserve
consideration may present his/her case to the Dean of
Enrollment Management. The Dean will then refer the matter
to the Admissions Committegvhich may make an exception
to the procedures described above.

4. Admission from Scholastic Suspension:

a. The period of Scholastic Suspension is for at least
one long semester. A student placed on Scholastic
Suspension at the close of the fall semester will be
eligible for admission at the beginning of the next
summer session. A student placed on Scholastic
Susgension at the close of a spring semester is
eligible for admission at the beginning of the next
spring semester.

b. A student permitted to enroll after the period of
Scholastic Suspension has expired will be admitted
on Scholastic Probation.
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c. A student on ScHastic Suspension from another
institution may be admitted t€JC on Scholastic
Probation provided his academic record meets the
minimum academic standards required of students
enrolled in this institution.

5. A student who is placed on Scholastic Suspens$iwnthe
second time will be barred from-entering the College unless
special permission to fenter is authorized by the Admissions
Committee.

ADMISSIONS OFFICE FILE PoLICcY

The following documenta r e required by the end of t he seme
permanent file in the Admissions Office: Application, Oath of Residence, official THEA
scores, proof of exemption from the Texas Success Initiative, high school transcript,
college transcripts, GED.

If these documents are not provided by the end of the semester, grades will be held,
and a student may not enroll for the next semester. Questions should be directed to the
Dean of Enrollment Management

ACADEMIC fiIFRESH STARTO POLICY

Students who have interrupted their college careers for a period of at least ten
consecutive years and who have returned to college may, before completing their first
semester of classes, declare academic fresh start. Under this gbtiollegelevel work
done at an earlier date is eliminated from computation o548, and none of it can be
applied toward a degree or for credit at CJC. Such work, however, will not be removed
from the studentds scholastic records and transcr

NOTE CJCcomput es a studentds GPA othel y for t hose
institution. Therefore, Academic Fresh Start is not needed for work done at another
college or university.
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COUNSELING SERVICES

The Counseling Officeoffers a range of servicas supportthe student services
mission of CJC The Office is under the supervision of the Vice President of Student
Services and has as its goal to provide services and assistance to support sttigkents in
attainment of their educational goals. Some of the seryicegided to students are
course advisement, testing and placement, career and persanaklony, orientation,
tutoringand assistance for special populations.

ADVISEMENT

CJCutilizes a faculty advising system. 8tnts who have not completed all sections
of the Texas Success Initiative are required to see an advisor every semester for
assistance with course selection. Students who are exempt or have passed all parts of the
Texas Success Initiative are encouragedetek advising every semester. Both locations
have fulltime counselors available tdevelop degree plans, provideollege and
university requirementsand assist in setting up course plans and schedules for students.
Catalogs and admission information orosh colleges and universities in Texas are
maintained for students &xamineduring regular hours. Counselors are also available to
assist withcourse placement based on THEAttscores.

TESTING AND PLACEMENT

The Counseling Officeis responsible for administering several testing programs.
CJC administers the ACCUPLACERit both locations and the GED (Cisco only).
Assistance in administering correspondence exams and Virtual College of Texas exams
during regula office hours is available by prior arrangements withGbenseling Office
Information on course placement based on ACCUPLACER, THEA, ASSET or
COMPASS test scores is also available througtCitenseling Office
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CAREER COUNSELING

Students who are undecided about their educatiomate may avail themselves of
several services of th€ounseling Office First, the Counseling Officeoffers career
testingthat utilizesthe Strong Interest Inventory to assist students aking a career
choice. Secondly, th€ounseling Officemaintains career information and resouraés
both library locations. This information rarggérom occupational information t@abor
and market datdo assistance with resume writing and interview IskilThirdly, job
placement assistance is available for CJC technical program gradietigonally,
listings of full and parttime job openings in the community are also maintained by the
Counseling Office At presentall of these services are providatno charge to students.

ORIENTATION

The CJC freshmen orientation program is called CARGO (Cisco Advisement
Registration Group Orientation). CARGO is required of all firste college studentdt
is designed to assist them with the transition to college and to prepare theniirfer
registration. Students should contact tBeunseling Officefor CARGO dates and
information.

PERSONAL COUNSELING

Counselors are available to provide skertm assistance to help students address
issues that may be hindering thémm succeeding in college. There is no charge for this
service, but the counseling is limited amd some casesa student will be refeed to
community resurces to better address hisr issues.

SPECIAL POPULATIONS

ItisCJCpolicyt o i dentify and provide services to stuc
Student Popul a tfederahlav, tliese pepbilations idclude ystudents with
disabilities, students who are economicallyeducationally disadvantagesd students
with limited English proficiency. Services for qualified individuals may include
appropriate educational accommodations, ddaite assistance, travehssistance,
community referralend j ob pl acement . A student who meets t
Popul ationd student s bpolationd Coordimatora at thiert h e Speci al
location.

PRESIDENTGS LIST

The Presidentdés List is published after each re
of all students who achieve a 43PA and are enrolled in at least twelve semester hours
of academic courses or a ftilne technical program. Developmentalurseworkwill not
count toward this recognition.
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DEANGSLIST

T h e De aiapubllishédiaftet each regular semester. Eligibility is determined by
(1) aGPAof at least 3.5 and below 4.0; (2) no grade lower tharGaénd(3) enrollment
in a least12 semester hours of academic work or a-fulle technical program. The
GPAIs determined by dividing the total points earned by the number of hours attempted.
Developmentatourseworkwill not count toward this recognition.
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STUDENT SUCCESS PROGRAMS

As a support to each &€ vadoasptofgrams haveshded mi ¢
added and/or expanded and placed under Student Success Pragranmsission for
theseprograms is to enhance and undergird the academic experience of CJC students.
Someof the programs that are utilized in this area are: Tutoring, Academic Recovery,
Early Alert/Academidntervention, Success Seminarsd Wrangler Success Newsletters.

This department is under the supervision of the Vice President of Instruction.

TUTORING

Peer tutoring is available in select subjects for all students at CJC. Commonly,
tutoring will be offered in ma#matics, English, some scienaasd other general core
curriculum classes (history, sociology, psyidgy, and government). Tutors can also
offer assistance to students in general study skills. There is no charge for tutoring
services. Schedules vary each semester and will be postéte CIJC website arat
various locationon the Cisco campus and théikne Educational CenteQuestions
related to tutoring should be directed to the DirectoiStfdent Success Programs at
(254)4425120.

ACADEMIC RECOVERY

Students who are strugglingademically or whare attemptingo correct struggles
from previous semesters are encouraged to work with Student Success Programs. A
variety of strategies are available to assist stisdemto a structured path of academic
success. Any student in need of assistance shoulict the Director of Student Success
Programs af254) 4425120 or go online to the CJC website and link to Student Success
Programs

EARLY ALERT/ACADEMIC INTERVENTION

Any student who is struggling academically in a class or who has given an instructor
a sign of potential struggles (i.@oor class attendance, disengagement in the classroom,
low scores, etc.) may be referred to Student Success Prograisialért from instructors
sets into motion @ intervention system aimed at preventing studeftom putting
themselves in academic peril. This program is intended to encourage and assist students.

WRANGLER SUCCESSSEMINARS

Each semester various seminars will be hosted by Student Success Programs. These
seminars will cover issues directly related to enhancing student academic performance.
Some topics mayinclude: classroom skills, tegtking, learning styles, stres
management, adjustment to college, etc. A schedule of seminars will be posted online and
placed around campus for students.

WRANGLER SUCCESSNEWSLETTERS

Approximately each month during the academic year (Aublast), a newsletter
containing helpful information about college and academic success will be published.
This newsletter will be available on bd@lIC locationsind online.
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The Student Success Program@ffice is housed on the Cisco campuasSchaefer
Hall, Suite A;however, programs are availalatboth locationsand to all CJC students.
Studentsmay contact the Director of Student Success Programs by céliiay 442-
5120 or viae-mail atamy.dodson@cjc.edu

DEVELOPMENTAL EDUCATION

For students who have been out of formal education for a time or for students who
may have takerother than college preparation courses, CJC offers comprehensive
developmental edation courses. The purpose of these courses is to provide crucial
preparation for success in collelpwvel Mathematicsand Englishcourses as well as
courses that are reading intensive. Enrollment in Developmental Education courses is
based upon studentggement (typically via the @CUPLACER and may include any
combination of the following courses: READ 0302 or 0303, ENGL 0302 or 0303, and
MATH 0301, 0302 or 0303. Once a student begins a developmental dbis®xpected
that heghe will proceed thragh the appropriate segnce (e.gbeginning with successful
completion of READ 0302a student would then progress to READ 03@8)grade of
6C6 or higher will allow a student to progress t
next appropriate colleglevel course.
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STUDENT INVOLVEMENT

STUDENT ACTIVITIES

From comedians to music, and everything in between, CJC Student Activities
provide the student body and community with programming and events that are,diverse
educational, entertaining and furypical programs includemovies, dances, educational
speakers, tournaments,needy/variety showand other special even&vents sponsored
by different organizations must be approved by the Dean of Students

ATHLETIC S

CJCis a member of the National Junior College Athletic Association, the Southwest
Junior College Football Conference, and the Northern Texas Junior College Athletic
Conference. The Wranglers compete for conferediceaenpi onshi ps i n football,
baseball, womenod6s basketball, womenés volleyball
soccer. A complete yeaound intramural program is also provided for the students.

BLUE JACKETS

Blue Jackets is an organization founded on the formal purpose of group service.
Striving to maintain a wholesome spirit of loyalty among students, Blue Jackets aids any
other organization that may call upon it for service while promoting the policies of the
ingtitution. Members wearing blue jackets serve as symbols of service on the CJC
campus. Individuals may join the group by invitation after completing one full semester
of at least of 12 semester hours, with a minimum of a 3.0 GPA.

\
o

Y

wed
-

1‘ !

0
.'1
)

40-Student Involvement



CLuBs

CJC has many special interest clubs and organizations to enthenCmllegeand
educational experience of students. Currently active clubs include: Agriculture Club
(Cisco), Art Club (Cisco), Photography Club (Abilenéduto Tech Club (Ciso),
Psychology Club, Science CluBreative WritingandStudent Government Association

PHI THETA KAPPA

CJC is home tohe Alpha Gamma Gamma chapter of Phi Theta Kapipa
International Honor Society of the twear college. Founded in 1918, Phi Theta Kapp
has chapters in all 50 states as well as in Canada, Geandnjapan. The society exists
to recognize and encourage scholarship amongyt@o college students. To achieve this
purpose, Phi Theta Kappa prdes opportunity for the development of leadership and
service, for an intellectual climate for exchange of ideas and idealsydbr fellowship
for scholarsand for stimulation of interest in continuing academic excellence. To be
eligible for membershipa student must have complete8 semester hours of associate
degreecourseworkin the previous long semester withGPA of 3.6 or higher. The
studentds transcript mu st n o has exbrased tteiny D&és or

Y

i Fr e s hPolBytoptont 0

RANCH DAY

Ranch Day was organized by the first clas€a€Cin 1941. It is an annuaventheld
eachspring. The western theme is carried out inadlations, cowboy clothes, ranskyle
meals, games, contests, gest dance, rodeo and other western entertainment.
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RECREATIONAL SPORTS

The purpose of theecreational gorts programis to meet the needs of students,
faculty, and staff members through a comprehensivepuanrecreation program
associated with the guidelines of the National Intramural Recreational Sports Association
(NIRSA):

1. To promote fitness and fun through a variety of competitive
and noncompetitive activities

2. To educate and incorporate fithess andue into current
lifestyles

To promote the development of lifeng leisure skills

To provide a medium by which studentndearn leadership,
managemerdnd interpersonal skills

5. To promote student development through employment and
participation opportuties

6. To provide activities while maintaining a safe and fair
environment

7. To remain accessible to all students

8. To maintain flexibility to meet the needs and requests of our
students
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STUDENT GOVERNMENT ASSOCIATION

The purpose of the Student Government Association (SGA) is to represéhiGhe
studentbody, to initiate and sponsor campus activitesd to promote school spirit. The
SGA is composed of an elected president, -pisident, secretary,e@surer, freshman
and sophomore class offits, a faculty or staff advisand any student who wishes to be
active in campus activities.

THEATRE

The CJC Playhouse produces plays at the Hilton Theatre as dinner theatre
productions in thdall andspring semesters

Some of the students from this group are selected to perform in the summer with the
BIG COUNTRY DINNER THEATRE, a professional theatre company with performers
from all over the nation.

VOCAL ENSEMBLE

Vocal Ensemble is a singing group that performs by singing with movement,, dance
and dialogue to present vocal literature in a new and exciting light. Most of the
performances are presented on tour to schools and commuit@syhout Texas.
Membershigs by audition.
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WRANGLER BAND

The Wrangler Band is open to any student with previous instrumental experience.
The band performs throughout the year at sports activities, concerts and vahieus o
progr ams. The band has appeared in eight Macyb6s
York City.

WRANGLER BELLES

The CJC Wrangler Beddilles i s a wome:l
team. They perform at college footbaind basketball
games, paradesand on tours, accompanied by the
Wrangler Band. They have been featured on national
television several times in Ma@s/Parades in New York,
the Apple Blossom Festival in Washingtoand the
iSsamnd Stri pes.MBmbership&slhby on NBC
apgication and/or audition.

WRANGLER CHEERLEADERS

The CJC Wrangler Cheerleaders is aedocheer
group that promotes spirit and enthusiasm by supporting
many athletic events as well as special events in the
community Team membership is by application and/or
audition.
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CORE CURRICULUM

CJChas adopted a core curriculueredit requirement of 44 semestéours. This
requirement conforms to guidance from the Texas Higher Education Coordinating Board
(THECB). The core arriculum serves as a major paftthe Associate of Arts Degree.

These 44 semester hours may be transferred to any other public institution of higher
education in Texas and wil!/l be substituted for
A student shiareceive academic credit for each of the courses at the receiving institution
unless the coordinating board has approved a larger core curriculum at that institution. It
should be noted that gradestDnday not be considered for transfer.

CoRE CURRICULUM REQUIRED COURSES
Required of all students eangj the Associate of Arts Degree

1. Communication - 9 semester hours
a. 6 semesterdurs of compositiofENGL 1301,1302
b. 3 semester hos of speech from SPCH 18br 1321

2. Mathematics - 3 semester hourdfrom MATH 1314, 1316, 1324,
1325 2412,2413, 2414, or 2415

3. Natural Sciences- 8 semester hourof lab science fronBIOL
1406, 14071411, 14132401, 24020r 2421;CHEM 1405 1411,
or 1412; GEOL1403 or 1404 PHYS 1401, 1402,1403 1404,
1415, 14172425, or 2426

4. Visual and Performing Arts - 3 semester hoursfrom ARTS
1301 or 1313PRAM 13100r 2366 ENGL 2307 or MUSI 1306

5. Humanities - 3 semesterhours from ENGL 2321, 2322,2323,
2326,2327, 23282331, 2332, 2333, 2341, 2342 2343; FREN
2311 or 2312pr SPAN 2311 or 2312

6. Social and Behavioral Sciences15 semester hours
a. 6 semester hours of American history (HIST 1301, 1302)
b. 6 semester hours of government (GOVT 2305, 2306)

c. 3 semester hos from ECON 1301, 2301 or 2302; HIST
2301, 2321, or 232PSYC 2301, 2314or 2319; SOCI 1301
or 1306

7. Computer Literacy - 3 semester hoursof computer science
(BCIS 1305)
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RESOLUTION OF TRANSFER DISPUTES FORL OWER DIVISION COURSES

If an institution of higher educatiofi.e., the receiving institutionloes not accept
course credit earnedly a student at anothénstitution of higher education (i.e., the
sending institution), the receivirigstitution shall givewritten notice ¢ boththe student
and the sending institution theinsfer of the course credit is denidthis written notice
shall include the reason(s) for denying the credit, procedures for resolving transfer
disputes for lowerdivision coursesnd hstructions for appealing the decisignstudent
who receives this written notice may dispute the denial of credit by contacting a
designated official at either the receiving or the sending institufiba.two institutions
and the student shall attempt tesolve the transfer of the coursedit in accordance
with THECB rules and/or guidelines.

If the transfer dispute is not resolved to the satisfaction of the student serttimg
institution within 45 days after the date the student nem@iwritten mtice ofdenial, the
sendinginstitution may notify the Commissioner in writing of the request for transfer
dispute resolution, and the receiving institution shall notify the Commissioner in writing
of its denial and the reas(s) for the denial.

The mmissioner o r t he Commi ssioner 0s designee shall
determinationabout a dispute concerning the transfer of course credit and give written
notice of the determinatiaio the involved student and institutions.

46-Core Curriculum



