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CALENDAR 2008-2010 
Cisco Junior College offers the following semesters: 

 FALL  

 WINTER MINI -MESTER 

 SPRING 

 MAY-MESTER 

 LONG SUMMER 

 SUMMER I  

 JULY-MESTER 

 SUMMER II  

 

Please check our website (www.cjc.edu) or our current printed schedule of classes for 

these important dates: 

 ONLINE REGISTRATION 

 CARGO SEMINARS 

 ABILENE LATE REGISTRATION 

 CISCO LATE REGISTRATION 

 FIRST CLASS DAY 

 LAST DAY TO PAY  

 HOLIDAYS 

 LAST DAY TO REGISTER  

 LAST DAY TO DROP WITH A óWô 

 FINAL  EXAMS 

 SPRING BREAK 

 GRADUATION DATES 

 LAST DAY TO PAY FOR PRE-REGISTERED UPCOMING SEMESTER 
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ADMINISTRATION  
As prescribed by state law, policy-making functions and supervisory oversight of the 

College are vested in a Board of Regents. Nine board members delegate professional 

responsibility for daily operations to the College President and a staff of administrators. 

BOARD OF REGENTS 
BRAD KIMBROUGH ........................................................ PRESIDENT 

JOE COOPER ........................................................... VICE PRESIDENT 

MARTHA  DAVIS ............................................................ SECRETARY 

DR. GARY HARRIS .............................................................. MEMBER 

CHARLES HUMPHRIES ...................................................... MEMBER 

RONNIE LEDBETTER .......................................................... MEMBER 

ALLEN  MASTERS ................................................................ MEMBER 

LLOYD  MCGREW ................................................................ MEMBER 

RICKY J. WHATLEY ............................................................ MEMBER 

COLLEGE ADMINISTRATORS 
COLLEEN SMITH ............................................................. PRESIDENT 

 

JOE BUTLER ................................ DEAN OF DISTANCE LEARNING 

 AND INSTRUCTIONAL TECHNOLOGY 

DANI  DAY .............................. VICE PRESIDENT OF INSTRUCTION 

JERRY DODSON ........ VICE PRESIDENT OF STUDENT SERVICES 

CAROL DUPREE .................................. PROVOST OF THE ABILENE  

EDUCATIONAL CENTER 

AMY  EVANS ............ DIRECTOR OF INSTITUTIONAL  RESEARCH 

AND ADVANCEMENT 

GARY FITSIMMONS .............. DIRECTOR OF LIBRARY  SERVICES 

STEVE HUDMAN ............................................ DEAN OF STUDENTS 

RANDY LEATH .......................................... DEAN OF COUNSELING 

OPEN  ........................................... DEAN OF ACADEMIC AFFAIRS 

MARTHA  MONTGOMERY .......... DIRECTOR OF DEVELOPMENT 

OLIN O. ODOM, III  ...... DEAN OF ENROLLMENT MANAGEMENT 

JOHN PARCHMAN ........................................ ATHLETIC DIRECTOR 

BOBBY W. SMITH ........................... EXECUTIVE VICE PRESIDENT 

CHARLOTTE NIX  SPEEGLE ........................ DEAN OF TECHNICAL  

AND WORKFORCE EDUCATION 

AUDRA TAYLOR .......................... DEAN OF BUSINESS SERVICES 
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GENERAL INFORMATION  

HISTORY 

The history of Cisco Junior College (CJC) began in 1909 when O.C. Britton, a 

prominent early-day educator, gained the support of far-sighted Cisco citizens in opening 

a private school known as Britton Training School. This institution operated successfully 

until military involvement in World War I so depleted the number of students that it was 

forced to close. 

In 1923, the Christian Church of Texas reopened the institution as Randolph College 

and operated it until 1932 as a four-year church-related school. Financial shortages 

plagued the College, and from 1932 until 1936, officials tried to keep the school open as 

a two-year junior college. When this effort failed, the College was again closed. 

On May 8, 1939, after months of planning and consultation with state officials, Cisco 

citizens succeeded in getting legislation enacted which created CJC as a part of the Cisco 

Independent School District. R. N. Cluck, superintendent of Cisco schools, who had 

devoted years to the project, became its first president. Randolph College properties were 

purchased; the College was formally opened in September 1939, and the first students 

enrolled in 1940. Such was the success of this venture that, in 1956, the College was 

separated from the public schools, and a Board of Regents was elected.  

Today, CJC serves the West Central Texas area in two locations: the main campus at 

Cisco and an educational center at Abilene. CJC is a vibrant two-year institution that 

offers a variety of academic transfer and career and technical education programs. It is an 

affordable, accessible college that provides practical educational options for its students.  

Responsible leadership, dedicated faculty, outstanding students and a supportive 

community have served to make CJC the leading two-year institution in West Central 

Texas.  

MISSION  

The mission of Cisco Junior College is to provide high-quality learning opportunities 

that promote student success in an ever-changing global environment.  

Cisco Junior College seeks to encourage life-long learning and enhance the quality 

of life in the communities it serves by maintaining an open-door admissions policy and 

providing a comprehensive array of learning, service, and life experiences that will 

motivate and challenge students. In order to meet the needs of a diverse constituency, the 

College offers a variety of programs and courses in academic higher education, 

workforce development, and personal growth development. Faculty participate in 

continued professional development with a commitment to research and innovation as a 

basis for curriculum development. Associateôs degrees designed for transfer to a 

university, associateôs degrees and certificates designed for direct entry into the 

workforce, and opportunities for job skills continuing education and personal life 

enrichment are all a part of the dynamic offerings found at Cisco Junior College. Support 

services complement the focus on learning and assist the faculty in helping students 

pursue their educational goals at Cisco Junior College. Developmental studies designed 

to help students prepare for college-level course work and a variety of student success 
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programs are instrumental in providing students with a strong foundation for achieving 

their goals.  

As a member of the Texas state system of publicly supported institutions of higher 

education, Cisco Junior College provides the educational programs and supporting 

activities prescribed by the Texas Legislature, the Texas Higher Education Coordinating 

Board, and the Cisco Junior College Board of Regents. The College seeks to be effective 

in accomplishing its mission by employing an institutional effectiveness program of 

learning, assessment, planning, evaluation, and improvement activities 

MISSION AND VISION GOALS 

1. Offer Life-long Learning Opportunities: Offer high-quality, life-long 

learning opportunities in academic transfer programs, career and technical 

programs, continuing workforce development, developmental college-

preparatory course work, faculty and staff development, and personal 

enrichment. 

2. Focus on Students: Focus on students through caring and responsive 

faculty and staff and through support services that promote access, 

opportunity and student success. 

3.  Provide a Life-long Learning Environment: Provide an environment with 

appropriate facilities, resources, and staffing that support the life-long 

learning mission of the college. 

4. Enhance Quality of Life: Initiate programs, activities and opportunities that 

enhance quality of life, encourage tolerance for diversity, engage in the 

service of others, and partner with the community to meet various 

educational needs. 

ETHICS AND PHILOSOPHY  

At Cisco Junior College, ethical standards and a commitment to excellence are the 

foundations for creating an environment of life-long learning. The college is committed 

to fulfilling its mission by providing a positive, encouraging and success-oriented 

environment. All members of the college community are encouraged to act with mutual 

respect, integrity and professionalism towards one another and when representing the 

college to the greater community. College policies that support innovation, sponsor 

collaboration, maintain open communication, encourage students and employees to adapt 

to change, call for efficient and effective use of college resources, and promote and 

protect the rights of each individual in the college community are enforced. This includes 

freedom from harassment and freedom for students and employees to develop and learn. 

Cisco Junior College adheres to both state and federal regulations and policies and 

accepts its responsibilities to students, employees, and the taxpaying citizens of Texas. 

The college strives to meet these responsibilities with fairness, accountability and 

integrity.  
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GUIDING PRINCIPLES  
The principles that guide our expectations of learning and working together at Cisco 

Junior College reflect our values as a community of learners and educators.  The 

collegeôs commitment to ethical standards is demonstrated through these principles. 

Learning: We believe an emphasis on teaching and learning should be the 

guiding force behind everything we do at Cisco Junior College.  

Respect: We respect and value each and every student and employee as a 

unique individual making an important contribution to the College.  

Integrity: We work and interact with honesty, integrity, and mutual trustð

looking beyond self interests and without hidden agendas.  

Communication: We listen carefully and communicate respectfully, giving 

genuine consideration to multiple perspectives and diversity of thought.  

Cooperation: We work together to achieve common goals, offering support and 

building consensus.  

Joy: We encourage fun and laughter, taking joy in our work and our learning 

while celebrating our successes.  

Innovation: Always striving to improve, we encourage innovation and risk 

taking without the fear consequences for unsuccessful endeavors. 

LOCATION 

Cisco is conveniently located in Eastland County between Fort Worth and Abilene, 

where Highways 183, 206 and 6 intersect Interstate 20. 

The area enjoys a moderate climate with an average temperature of 64.9 degrees, an 

average rainfall of 28 inches and an altitude of 1,600 feet. Farming, ranching, oil and 

factories bolster the economy. The terrain consists of low, rolling hills of red clay, dotted 

with groves of post oak trees and low-lying areas of sandy loam where pecan and 

mesquite trees intersperse the oaks. 

The 92-acre campus in Cisco rests atop a hill one mile north of the town and presents 

a beautiful view of the surrounding country. Nearby Lake Cisco provides exceptional 

recreational activities, and West Central Texas is a mecca for dove, quail, turkey and 

deer. 

The city of Cisco provides churches of many faiths, a supportive local government, 

and several dining and lodging options as well as excellent public schools. The moral 

atmosphere is wholesome with a minimum amount of crime, and the nearly 4,000 people 

are friendly and supportive of the College and its students. 

Forty miles west of Cisco is home to CJCôs second location. The Abilene 

Educational Center, opened in 2004, offers a full schedule of classes. The 38-acre site at 

717 E. Industrial Boulevard in Abilene has served to enhance the outreach and impact of 

CJC in West Central Texas. The state-of-the-art 72,000 sq. ft. facility offers wireless 

capabilities and can accommodate up to 3,000 students.  
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Over 114,000 friendly people who take great pride in their hometown and the 

Western heritage of the area live in Abilene. It is known as the commercial, educational, 

medical and cultural center of a 22-county trade area and is home to Dyess Air Force 

Base. 
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DISTANCE LEARNING AT CJC 

In pursuit of its stated mission ñto provide high-quality learning opportunities that 

promote student success in an ever-changing global environment,ò CJC attempts to be 

inclusive and flexible in its offerings by reaching out to all persons. The College offers a 

wide variety of educational opportunities and services to the constituents of its service 

area from the home campus at Cisco; at out-of-district locations, via online instruction or 

hybrid instruction (a combination of online and face-to-face instruction); and through 

interactive television classrooms. The College seeks to operate as one institution by 

integrating policy, procedure, personnel, services and programs as appropriate to the 

location, circumstance and need. In all activities, institutional goals and objectives, 

especially for educational offerings, seek to achieve the same expected educational 

outcomes; appropriate assessment procedures seek to evaluate effectiveness in meeting 

the needs of constituents and for the improvement of institutional programs and services. 

VIRTUAL COLLEGE OF TEXAS 

Distance learning courses not in the catalog or schedule may be available to CJC 

students through a statewide consortium, the Virtual College of Texas. Individual courses 

are available through the virtual college and may be viewed on the web at 

http://ciscojrcollege.vct.org/credit. 

Although Virtual College of Texas courses may originate from any one of the more 

than forty public college participants in the state, they have the same tuition, admission 

procedures and requirements, Texas Success Initiative requirements, and appear on an 

academic transcript like any other CJC courses. 

For Virtual College courses, students will have access to the advisement, library and 

support services, as well as all other activities of the CJC system. Depending on the 

course, exams may be completed online, through the CJC Counseling Office, or through 

appropriate arrangements at an approved high school or other off-campus site. 

Additional information on courses offered through the Virtual College may be 

obtained via e-mail (amy.callan@cjc.edu) or by calling (325) 794-4421. 

STATEMENT OF EQUAL OPPORTUNITY 

CJC does not discriminate on the basis of race, color, religion, national origin, sex, 

age, or disability in: the recruitment and admission of students; the availability of student 

loans, grants, and scholarships; the opportunity to participate in student activities; the 

provision of student services; the use of college housing; the recruitment and employment 

of faculty and staff; or the operation of any programs and activities as specified by 

federal laws and regulations. The equal opportunity coordinator and coordinator for 

compliance with Section 504 of the Vocational Rehabilitation Act of 1973 and Title IX of 

the Education Amendments of 1972 is the Director of Human Resources. 

CJC provides the necessary services to help students obtain the maximum benefits 

from the College experience, as well as adding enrichment and satisfaction to their 

personal development. 
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NONDISCRIMINATION AND  DISABILITY SERVICES POLICY 

It is the policy of CJC to provide equal employment, admission, and educational 

opportunities without regard to race, color, religion, national origin, sex, age, or 

disability. It is also the policy of the College to provide information and reasonable 

accommodations to disabled students on an individual basis. For information, students 

should contact the Counseling Office, (254) 442-5000, for the Cisco Campus; or (325) 

794-4400, for the CJC Abilene Educational Center. 

HOW TO ENROLL AT CISCO JUNIOR COLLEGE 

1. Study this catalog. 

2. Secure an application for admission and other admission papers. 

An application for admission is available online at www.cjc.edu; 

point to Future Students; click on Enrolling in college; click on 

Applications. 

3. Complete the application for admission and other admission papers 

and return them to the Dean of Enrollment Management. 

4. Be certain that an official transcript of all high school and/or 

college work is received by the Dean of Enrollment Management. 

5. Before being cleared for online registration, a student must submit 

placement test scores for the Texas Success Initiative (THEA, 

ACCUPLACER, ASSET or COMPASS) or submit proof of 

exemption from the testing requirements of the Texas Success 

Initiative. Testing information is listed on pages 11-13 of this 

catalog. If a student has not taken a test, he/she may contact the 

Counseling Office for information on taking the ACCUPLACER. 

6. In addition to meeting Texas Success Initiative requirements, a 

first-time college student must also attend CARGO (Cisco 

Advisement Registration Group Orientation) before being cleared 

for online registration. CARGO will prepare a new student for 

college, assist with course selection, and provide instruction in 

online registration. Although transfer students must also meet 

Texas Success Initiative requirements before they will be cleared 

for online registration, they are not required to attend CARGO. 

Transfer students should seek assistance with course selection 

before registering. 

7. All correspondence pertaining to admissions and enrollment 

should be sent to: Dean of Enrollment Management, Cisco Junior 

College, 101 College Heights, Cisco, Texas 76437. 

 

http://www.cjc.edu/
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ADMISSION 
Applications for admission should be directed to the Dean of Enrollment 

Management. The student is responsible for meeting all admission requirements; failure 

to do so within a reasonable period of time after registration may cause the student to be 

placed on non-credit status for work in which he is enrolled. 

ADMISSION REQUIREMENTS 

Individuals may be admitted to credit classes at CJC by any one of the following 

methods: 

1. HIGH SCHOOL GRADUATION 

Graduates of accredited high schools satisfy minimum admission 

requirements. 

2. EXAMINATION  

An applicant may be admitted without a high school diploma if the 

high school class to which the applicant belonged has graduated, 

the applicant is at least 17 years old and has passed the General 

Education Development (GED) Test. 

3. TRANSFER FROM ANOTHER COLLEGE 

Applicants transferring from another institution must submit an 

official transcript of their college or university record. Transfer 

students are eligible to enroll at CJC if they are eligible to enroll in 

the college from which they are transferring. The following 

conditions restricting the transfer of credits apply: 

A. Students who are on suspension from the last college attended 

will be requested to submit a petition for review by the 

Admissions Committee. Admission may be granted on an 

individual basis. 

B. Courses taken for credit in which a student has earned a 

passing grade may be transferred from any college accredited 

through one of the regional accrediting associations of the 

Association of Colleges and Schools. Students are unable to 

transfer credits from any U.S. institution not so accredited. 

Transfer credit will not be given for developmental, remedial, 

or any other non-degree credit course. 

C. Transfer students seeking a degree from CJC must obtain an 

evaluation of transfer credits. The evaluation of transfer 

credits is done on a course-by-course basis by the CJC 

Counseling Office and will assist the student in preparing the 

proper degree plan. Approved courses transferred to CJC will 

be documented on the studentôs academic transcript. 

D. Any student who plans to transfer credit from a college 

outside the U.S. must have the credits evaluated on an 

individual basis. 
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E. If a student transfers courses, only the semester hours and the 

grade points will be posted on the CJC transcript. 

4. EARLY ADMISSIONS PROGRAMS 

High School students who have complied with the requirements of 

the Texas Success Initiative, with written approval of their high 

school principal, may enroll for a class load not to exceed two 

college credit courses per semester. However, under special 

circumstances that indicate a student with exceptional academic 

abilities is capable of college-level work, based on such factors as 

ACT or SAT scores, and other assessment indicators, the Dean of 

Distance Learning and Instructional Technology may grant 

exceptions to this requirement. 

5. INDIVIDUAL APPROVAL  

Students who have completed high school, but have not passed the 

TAKS, may be admitted for one semester. Any person who is not a 

graduate of an accredited high school may be admitted to any class 

below the sophomore level on the basis of satisfactory 

performance on a standardized entrance examination (ACT, SAT, 

GED), personal recommendations, or other criteria which are 

determined to be necessary by the College in order to make a valid 

admissions decision. 

6. SPECIALIZED ADMISSIONS 

Admission requirements in certain technical programs may vary. 

These variations are noted under the specific programs in this 

catalog. 

7. ADDITIONAL REQUIREMENTS AND PROCESS FOR 

INTERNATIONAL STUDENTS 

A. To enroll at CJC, international applicants must have all of the 

following items on file in the Office of Admissions by July 15, 

to register for the fall semester; by November 15, for the 

spring semester; and by April 10, for the summer semester. 

The Immigration and Naturalization Service Form I-20 will 

not be issued without the following items on file in the Office 

of Admissions: 

 Application for admission (be sure to indicate whether you will be 

attending in Cisco or Abilene), 

 Health insurance (ask about the recommended updated health 

insurance policy), 

 First-time student $250 non-refundable application fee, 

 Current address (including phone number and e-mail address), and 

 Emergency contact person in U.S. 
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 Official verification of freedom from infectious diseases (including 

tuberculosis) by proper test records and records of immunization 

for: 

o Diphtheria (within 10 years), 

o Tetanus (within 10 years), 

o Poliomyelitis (Types I, II, & III), 

o Mumps, 

o Measles, and 

o Rubella. 

 Official copies of secondary school record and transcripts from all 

colleges attended. 

 Confirmation of Financial Resources Form and financial evidence 

of USD $15,000 (such as a bank statement or letter from the bank). 

Both documents must not be older than six months at the time a 

student begins classes. 

 If English is not the native language, the TOEFL (Test of English 

as a Foreign Language) is required. Website: www.ets.org/toefl 

Score report minimum scores: Paper-based Testï525; Computer 

Testï197; Interest Testï71. Institution Code: 3553. 

 Any documentation showing proof of dependents (if applicable). 

 A copy of the front page of the passport, showing the name, 

country of origin and the expiration date of the passport. 

 Signed Statement of Understanding returned to the Admissions 

Office. 

 Students applying within the U.S. must submit the 

following items in addition to those listed above: 

o A copy of the visa, 

o A copy of the I-94 card (front and back), 

o A copy of the current I-20 (all three pages), and 

o An Advisorôs Report completed by the current 

International Student Advisor. 

SUBMIT ALL ITEMS TO:  International Student Coordinator, Cisco Junior College, 

Admissions Office, 101 College Heights, Cisco, TX 76437. See website for application, 

Confirmation of Financial Resources, Statement of Understanding, and Advisorôs Report 

at www.cjc.edu, under International Admissions. If these items are not in place, the 

international student will be unable to register and subject to termination of F-1 status. 

B. REGISTRATION FOR INTERNATIONAL STUDENTS: 

International students are not allowed to register online. They 

must first check with the International Student Coordinator in 

http://www.ets.org/toefl
http://www.cjc.edu/
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person at the above address, by phone at (254) 442-5131, or 

fax at (254) 442-5100. Students must provide the following: 

 Updated health insurance policy, 

 First-time student $250 non-refundable application fee, 

 Current address, including phone number and e-mail address, and 

 Emergency contact person in U.S. 

If these items are not in place, the international student will be unable to register and 

subject to termination of F-1 status. 

ADMISSION STEPS 
Completion of the following is necessary to gain admission to CJC: 

1. APPLICATION FOR ADMISSION: 

Application for admission is available online at www.cjc.edu. 

2. OFFICIAL TRANSCRIPT: 

 High School ï An official transcript from an accredited 

high school must be filed with the Dean of Enrollment 

Management before full admission is granted. 

 Transfer students ï All official transcripts must be 

presented before students transferring from other colleges 

can be accepted. The transcripts must also show evidence 

of honorable dismissal. Do not send partial or incomplete 

transcripts unless requested to do so. 

3. TEXAS SUCCESS INITIATIVE: 

Submit scores for the Texas Success Initiative a student has 

(ACCUPLACER, THEA, ASSET or COMPASS) or submit proof 

of exemption. If a student has not taken the test, he/she must 

contact the Counseling Office for testing information. 

4. HEALTH EXAMINATION:  

A student wishing to participate in Collegiate Athletics at CJC 

must have a physical examination at his own expense by his own 

medical doctor and submit the results on the Health Certificate to 

the appropriate Athletic Coach. 

5. RESIDENCY INFORMATION: 

Texas Higher Education Coordinating Board rule 21.731 requires 

each student applying to enroll at an institution to respond to a set 

of core residency questions for the purpose of determining the 

studentôs eligibility for classification as a resident. See the CJC 

website, www.cjc.edu, to access the Oath of Residency form and 

answer these questions. Submit the completed form to the 

Admissions Office. 

6. PAYMENT OF TUITION AND FEES: 

A student is not officially enrolled until the completion of the 

http://www.cjc.edu/
http://www.cjc.edu/
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payment process. The payment process for fall, spring, or long 

summer sessions can be completed as follows: 

a. A student may pay tuition and fees in full prior to the 

beginning of the semester, or 

b. A student may contract with FACTS Management Co. for an 

installment payment plan. To learn more about this installment 

payment plan, review the brochure provided by CJC or access 

e-Cashier on the CJC website at www.cjc.edu, or 

c. A student may use awarded financial aid if it is of sufficient 

amount to meet the minimum required payment, or 

d. A student may use a contractual arrangement with a third-

party. In this case, it is the studentôs responsibility to make 

certain that the CJC Business Office has copies of all 

necessary paperwork. 

TESTING REQUIREMENT 

TEXAS SUCCESS INITIATIVE  

The Texas Success Initiative is a program designed to ensure students attending 

public colleges and universities in Texas have the necessary reading, math and writing 

skills to be successful in college-level coursework. The Texas Success Initiative involves 

an assessment component (ACCUPLACER, THEA, ASSET or COMPASS test) and 

includes both an individual advising component and a developmental education program 

for those students who do not pass all parts of an assessment. Students who are not 

exempt from the Texas Success Initiative (see exemptions below) must present 

ACCUPLACER, THEA, ASSET or COMPASS test scores in order to register. Students 

who are exempt must present official documentation of their exemption in order to 

register. Students who need to test may contact the Counseling Office for information on 

testing. 

TEXAS SUCCESS INITIATIVE  EXEMPTIONS  

Students are exempt from the requirements of the Texas Success Initiative if they 

provide official documentation of one of the following: 

V Have graduated with an associateôs or bachelorôs degree from a 

Texas state-supported institution of higher education. 

V Are serving on active duty as a member of the armed forces of the 

United States, the Texas National Guard or as a member of a 

reserve component of the armed forces of the United States and 

have been serving for at least three years preceding enrollment. 

V Were, on or after August 1, 1990, honorably discharged, retired, or 

released from active duty as a member of the armed forces of the 

United States or the Texas National Guard or as a member of a 

reserve component of the armed forces of the United States. 
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V Students may be exempt from one, two or all three sections of the 

Texas Success Initiative if they have met standards on one of the 

following tests: 

Å ACTïcomposite score of 23 or higher and a minimum of 

19 on the English section will exempt a student from the 

reading and writing sections of the THEA. A composite 

score of 23 or higher and a minimum of 19 on the math 

section will exempt a student from the math section of the 

THEA. Scores must be less than 5 years old at the time of 

registration and from a national test administration. 

Å SATïa combined verbal score (critical reading) and 

mathematics score of 1070 or higher and a minimum of 

500 on the verbal (critical reading) section will exempt a 

student from the reading and writing sections of the 

THEA Test. A combined verbal (critical reading) and 

mathematics score of 1070 or higher and a minimum of 

500 on the math section will exempt a student from the 

math section of the THEA Test. Scores must be less than 

5 years old at the time of registration and from a national 

test administration. 

Å TAKSïa minimum scale score of 2200 and an essay score 

of 3 or higher on the English Language Arts on the 11th 

Grade exit-level TAKS will exempt a student on the 

reading and writing sections of the THEA. A minimum 

scale score of 2200 on the math section of the 11th grade 

exit-level TAKS will exempt a student on the math 

section of the THEA. Test scores must be less that 3 years 

old at the time of registration. 

TEXAS SUCCESS INITIATIVE  WAIVERS  (TEMPORARY WAIVERS) 

A student enrolling in a Level I Certificate Program will have Texas Success 

Initiative testing requirements waived as long as the student enrolls only in the 

coursework for a Level I Certificate. Unless otherwise exempt, a student will need to take 

the ACCUPLACER prior to enrolling for coursework outside a Level I Certificate 

towards his/her degree. (Students applying to the LVN program need to take the 

ACCUPLACER or THEA for advisement.) 

Students who attended a private or out-of-state university for the previous semester 

may attend one long semester or for the summer without testing, if they only wish to 

attend one long semester or the summer and then return to the private or out-of-state 

university. Students wishing to transfer and remain at CJC longer than one long semester 

or the summer must be evaluated for college readiness as a transfer student prior to 

enrollment (see below). Proof of attendance at the private or out-of-state institution for 

the immediately preceding semester will be required in order to register. 
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TRANSFER STUDENTS 

Students transferring to CJC will be evaluated for college readiness in one, two or all 

three areas of the Texas Success Initiative. Students not qualifying as college-ready in all 

areas will be required to test in those areas prior to enrollment. Students must bring 

transcripts to a counselor for evaluation of this exemption. This should be done several 

weeks prior to registration to prevent delays in enrollment. 

TRANSFER OF CREDIT TO CJC 

College-level coursework satisfactorily completed at a regionally accredited college 

or university, including courses with a grade of óD,ô will be accepted for transfer to CJC. 

Developmental coursework is not transferred as credit but is considered in determining a 

studentôs Texas Success Initiative status. A course-by-course evaluation of transfer work 

for students seeking a CJC degree or certificate will be completed by the Counseling 

Office during the first semester of attendance at CJC. Receipt of official transcript(s) is 

required for admission, and is required before transfer coursework will be posted to a 

studentôs transcript. Students must enroll for a semester before coursework will be posted 

to a transcript. Students wanting to know how coursework will transfer prior to 

enrollment must provide a counselor with a copy of their transcript(s). Acceptance of 

transfer coursework does not guarantee applicability of coursework to a certificate or 

degree. This will be dependent on the prior coursework and the studentôs chosen 

certificate or degree. 

CREDIT FOR PROFESSIONAL CERTIFICATIONS  

Students holding Texas Commission on Law Enforcement Officer Standards 

Examination (TCLEOSE) Certification may be eligible to receive college credit in 

Criminal Justice coursework. Students holding a current Child Development Associate 

Credential (National Credential) may be eligible to receive college credit in Child Care 

Technology coursework. Students must provide documentation of their certificate to a 

counselor to receive credit. Students must enroll for a semester before credit will be 

posted to a transcript. Acceptance of the coursework does not guarantee applicability of 

the coursework to a certificate or degree. This will be dependent on the credit awarded 

and the studentôs chosen certificate or degree. 

CREDIT BY EXAMINATION  

COLL EGE LEVEL  EXAMINATION  PROGRAM  (CLEP) 

A student may earn credit by examination through the College Level Examination 

Program (CLEP). CJC will award credit for only specified subject examinations for a 

student that presents an official score report with qualifying scores. To obtain a current 

list of the CLEP Tests accepted, with the required scores and the courses that will be 

credited, please contact a Counselor or check the CJC website. To receive credit for an 

English course, a student must pass the required multiple-choice section and take and 

pass the optional essay. The optional essay must be sent to CJC and will be graded by the 

Department of Language and Communication. 

Students with acceptable scores must see a counselor to request to have the credit 

added to their transcript. Credit will be recorded on a studentôs transcript with the 
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notation ñCLEP Creditò after a student has been enrolled for a semester. Such credit 

earned by examination may not be used to meet the residency requirement for graduation. 

Students planning to transfer CLEP credit(s) to another college or university should 

check with that school as to its policy on transferring and accepting CLEP credit.  

COLLEGE  BOARD ADVANCED  PLACEMENT  (AP)  

A student may earn credit by examination through the Advanced Placement (AP) 

Program. CJC will award credit for selected AP tests for a student that presents an official 

score report with qualifying scores on those tests that are accepted by the institution. To 

obtain a current list of the accepted AP tests with the required scores and the courses that 

will be credited, please contact a Counselor or check the CJC website. 

Students with acceptable scores must see a counselor to request to have the credit 

added to their transcript. Credit will be recorded on a studentôs transcript with the 

notation ñAP Creditò after a student has been enrolled for a semester. Such credit earned 

by examination may not be used to meet the residency requirement for graduation. 

Students planning to transfer AP credit(s) to another college or university should check 

with that school as to its policy on transferring and accepting AP credit.  

INTERNATIONAL  BACCALAUREATE  DIPLOMA  PROGRAM 

A student that graduates from the International Baccalaureate (IB) Diploma Program 

will be eligible for credit at CJC. An IB Diploma graduate with an overall score of 24 or 

higher, with at least a 4 on each exam, will receive a minimum of 24 semester hours of 

credit. An IB Diploma graduate with an overall score of 24 or higher, but who does not 

receive at least a 4 on each exam, may receive less than 24 semester hours of credit. To 

obtain a current list of the IB exams, with the required scores and the courses that will be 

credited, please contact a Counselor or check the CJC website.  

Students with acceptable scores must see a counselor to request to have the credit 

added to their transcript. Credit will be recorded on a studentôs transcript with the 

notation ñIB Creditò after a student has been enrolled for a semester. Such credit earned 

by examination may not be used to meet the residency requirement for graduation. 

Students planning to transfer IB credit to another college or university should check with 

that institution as to the policy on transferring and accepting IB credit.  

LATE REGISTRATION 

All students are urged to register online. Students registering after classes start will 

be subject to a late registration fee of $30. Students registering late may have difficulty in 

enrolling in desired courses. 

SCHEDULE CHANGE 

Schedule changes will be allowed online for one week after classes start. After one 

week, students must see the Counseling Office for schedule changes. 

DROPPING COURSES 

A student may drop a course with the permission of his/her advisor and the 

Counseling Office, until a date four (4) weeks before the start of final examinations. 
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Students dropping courses will receive a grade of óWô for each course dropped. A fee of 

$10 will be charged for each course dropped. Any student who ceases to attend class 

without officially withdrawing through the Admissions Office is subject to a grade of F. 

Under Section 51.907 of the Texas Education Code, ñan institution of higher 

education may not permit a student to drop more than six courses, including any course a 

transfer student has dropped at another institution of higher education.ò This statute was 

enacted by the State of Texas in the Spring of 2007 and applies to students who enroll in 

a public institution of higher education as first-time freshmen in the Fall of 2007 or later. 

Any course that a student drops is counted toward the six-course limit if ñ(1) the student 

was able to drop the course without receiving a grade or incurring an academic penalty; 

(2) the studentôs transcript indicates or will indicate that the student was enrolled in the 

course; and (3) the student is not dropping the course in order to withdraw from the 

institution.ò 

A CJC student affected by this statute that has attended or plans to attend another 

institution of higher education should become familiar with that institutionôs policies on 

dropping courses.  

TOTAL WITHDRAWAL FROM THE COLLEGE 

Should circumstances require that a student totally withdraw from the College prior 

to the giving of final examinations, he/she must OFFICIALLY WITHDRAW 

THROUGH THE ADMISSIONS OFFICE. Any student who stops attending class and 

fails to officially withdraw is subject to a grade of F in each course. 

PRIVACY OF INFORMATION 

Under the ñFamily Educational Rights and Privacy Act of 1974,ò the following is 

designated as directory information and may be made public, unless the student desires to 

withhold all or any portion of it: 

Studentôs name, local address, home address, telephone listing, date 

and place of birth, major field of study, military status, participation in 

officially recognized activities and sports, dates of college attendance, 

degrees and awards received and the most recent previous educational 

agency or institution attended by the student. 

Students wishing to withhold any or all of this information should complete, in 

person, the appropriate form, available at the Admissions Office, within 10 days after the 

first class day. 

NOTICE TO STUDENTS 

CJC complies with the Family Educational Rights and Privacy Act of 1974 

(FERPA), as amended, which provides that all students and former students of CJC have 

the right to inspect their educational records (including records, files, documents, and 

other materials that contain information directly related to students and are maintained by 

an educational agency or institution or by a person acting for such agency or institution). 

Responsibility for protection of the privacy of student educational records rests primarily 

with the Dean of Enrollment Management. Under the law, at the postsecondary level, 

parents have no inherent rights to inspect a studentôs educational records. This right is 

solely limited to the student. Outlined below are limitations which exist on studentsô 
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rights to inspect and review their educational records, as published in the Guidelines for 

Educational Rights and Privacy Act of 1974 as amended, Revised Edition 1995, a 

publication of the American Association of Collegiate Registrars and Admissions 

Officers. 

STUDENTSô ACCESS TO THEIR EDUCATION AL  RECORDS 

All students have the right to review their educational records, with the following 

exceptions as outlined by FERPA: 

1. Financial information submitted by parents 

2. Confidential letters and recommendations placed in their files prior 

to January 1, 1975, provided these letters were collected under 

established policies of confidentiality and were used only for the 

purposes for which specifically collected 

3. Confidential letters and statement of recommendation, placed in 

the records after January 1, 1975, to which the students have 

waived their right to inspect and review and that are related to the 

studentsô admissions, application for employment or job 

placement, or receipt of honors 

4. Educational records containing information about more than one 

student; however, in such cases, the institution must permit access 

to that part of the record which pertains only to the inquiring 

student 

To review records, students and former students may go to the appropriate office of 

record (e.g., Admissions Office, Financial Aid Office), present a valid photo 

identification card, and ask to review the record. If it is an inappropriate time to retrieve 

the record on short notice, students may be requested to complete a ñRequest to Review 

Educational Recordsò form. Because of various circumstances, the College may delay to 

a maximum of 45 days the release of the records for review. The College is not required 

to provide access to records of applicants for admission who are denied acceptance or, if 

accepted, do not attend. 

NOTICE TO STUDENTS REGARDING SOCIAL SECURITY NUMBERS 

Section 7(b) of the Privacy Act of 1974 (5 U.S.C. 522a) requires that when any 

federal, state or local government agency requests an individual to disclose his/her social 

security account number, the individual must also be advised whether that disclosure is 

mandatory or voluntary, by what statutory or other authority the number is solicited and 

what uses will be made of it. 

Accordingly, students or applicants for admission as students are advised that 

disclosure of a studentôs social security account number (SSAN) is required as a 

condition for admission as a student at CJC, in view of the practical administrative 

difficulties which would be encountered in maintaining adequate student records without 

the continued use of the SSAN. 

A randomly generated identification number is issued to each student to be used by 

students and college personnel in place of the SSAN for accessing student data in the 

CJC administrative system. CJC personnel will continue to have access to the student 
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SSAN in the CJC administrative system as necessary to verify the identity of the student, 

and as a student account number (identifier) in order to accurately record necessary data. 

As an identifier, the SSAN is required for such activities as determining and recording 

eligibility for admission as a student; determining and recording eligibility for student 

financial assistance to include loans, scholarships and grants; recording entitlement to and 

payment of scholarships, grants, allowances; issuing student identification cards; and 

such other related requirements which may arise. 

Authority for requiring the disclosure of a studentôs SSAN is grounded on Section 

7(a)(2) of the Privacy Act, which provides that an agency may continue to require 

disclosure of an individualôs SSAN as a condition for the granting of a right, benefit, or 

privilege provided by law, where the agency required this disclosure under statute or 

regulation prior to January 1, 1975, in order to verify the identity of an individual. 

CJC has, for several years, consistently required the disclosure of the SSAN on 

student application forms, and other necessary student forms and documents used 

pursuant to statutes passed by the State of Texas and the United States, and regulations 

adopted by the agencies of the State of Texas and the United States, and the Board of 

Regents. 

FURTHER NOTICE TO STUDENTS 

This publication is intended as a description of those programs and activities of CJC 

indicated in the title and text. It is not an offer to make a contract. 

The administration and faculty of CJC believe that the educational and other 

programs of the institution, including those described in this publication, are effective and 

valuable, and that they provide skills and understandings in keeping with the subject 

matter of the program. The ultimate results of programs offered, however, are also 

dependent on the personality and energy of the student, governmental or institutional 

regulations, and market conditions. Therefore, except as specifically stated herein, CJC 

makes no representation of contract that following a particular course or curriculum will 

result in specific achievement, employment or qualification for employment, admission 

to a baccalaureate degree program, or licensing for a particular profession or occupations. 

It is sometimes necessary or appropriate to change the programs offered. CJC retains 

the right to terminate or change any of its policies, programs, requirements, course 

offerings, class schedules, teacher assignments and any and all other aspects of its 

educational and other programs at any time without prior notice. 
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PRORATED TUITION AND FEE POLICY 

CJC students who OFFICIALLY drop a course or courses and remain enrolled, or 

who OFFICIALLY withdraw from all courses shall have their mandatory tuition and fee 

charges prorated according to the following schedule: 

FALL AND SPRING SEMESTERS 

Prior to the first class day 100% 

During class days one to fifteen 70% 

During class days sixteen to twenty 25% 

After the twentieth class day None 

SUMMER SEMESTERS 

Prior to the first class day 100% 

During class days one to five 70% 

During class days six and seven 25% 

After the seventh class day None 

FLEX ENTRY AND NON-SEMESTER-LENGTH COURSES 

Prior to the first class day  100% 

After first class day refer to the table provided by the College 

 

Class days refer to the number of calendar days the College normally meets for classes, 

not the days a particular course meets. If a class does not materialize and is canceled by 

the College, 100% of the tuition and fee charges will be credited to students. Late-

registering students will have the time already elapsed in the semester counted against 

them. Refunds will be paid approximately 45 days after the semester begins. 

TITLE  IV  REFUND POLICY  

It is the policy of CJC that, for students receiving Title IV aid who withdraw on or 

before the 60-percent point in time of the payment period (or enrollment period) in which 

they received the Title IV aid, a statutory refund will be calculated in accordance with the 

final regulations of the Code of Federal Regulations, as published in the November 1, 

1999, Federal Register. 

As set forth by the statutory language of Section 484B of the Higher Education 

Authority, refunds will be calculated according to the following formula. 

Step One: Determine the percentage of the payment period (or period 

of enrollment) the student attended before withdrawing. 

Step Two: Determine the amount of Title IV aid earned by 

multiplying the total Title IV aid (other than FWS) for 

which the student qualified by the percentage of time 

enrolled. 

Step Three: Compare the amount earned to the amount disbursed. If 

less aid was disbursed than was earned, the student may 

receive a late disbursement for the difference. If more aid 
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was disbursed than was earned, determine the amount of 

Title IV aid that must be returned (i.e., that was earned) by 

subtracting the earned amount from the amount actually 

disbursed. 

Step Four: Allocate the responsibility for returning unearned aid 

between the school and the student according to the 

portion of disbursed aid that could have been used to cover 

institutional charges and the portion that could have been 

disbursed directly to the student once institutional charges 

were covered. 

Step Five: Distribute the unearned aid back to the Title IV programs 

in accordance with the regulations established by Section 

484B. 

CONTINUING  EDUCATION  REFUND POLICY  

No refund of tuition and/or fees is allowed for any Adult Vocational and Community 

Service Course, unless the course is canceled by the College.  

TEXAS TUITION  REBATE  PROGRAM 

In accordance with Senate Bill 1907, as passed by the Seventy-fifth Texas 

Legislature and modifying Texas Education Code Sec. 54.0065, CJC participates as 

appropriate in the Texas Tuition Rebate Program for certain undergraduate students. The 

Program provides, in part, that a Texas resident student enrolling for the first time in an 

institution of higher education during the Fall of 1997 semester (or later) may be eligible 

for a $1,000 tuition rebate if, at the time the baccalaureate degree is awarded, the student 

has attempted no more than three hours in excess of the minimum number of semester 

credit hours required to complete the degree. This includes transfer credits and course 

credit earned exclusively by examination. Students interested in the Program may contact 

the Counseling Office for further information and requirements. 
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LABORATORY FEES AND OTHER COSTS
*
 

*Subject to change without notice. For current tuition information, please visit 

www.cjc.edu. 

LABORATORY  FEES 

All laboratory fees for academic or technical courses are $24 per course. 

OTHER COSTS 

GRADUATION FEE ......................................................................... $ 65.00 

ID REPLACEMENT FEE ....................................................................... 1.00 

LATE REGISTRATION FEE ................................................................ 30.00 

DORM REPLACEMENT KEY ................................................................ 5.00 

SCHEDULE CHANGES (PER ADD &  DROP) ....................................... 10.00 

FAX TRANSCRIPT FEE ...................................................................... 20.00 

TWO-DAY TRANSCRIPT ................................................................... 25.00 

ACTIVITY FEE (6 OR MORE HOURS, CISCO ONLY) ............................ 25.00 

GED ................................................................................................ 60.00 

LEARNING LAB FEE ......................................................................... 24.00 

MUSIC (PRIVATE LESSONS, PER CREDIT HOUR) .............................. 50.00 

V IDEO CLASS FEE ............................................................................ 50.00 

V IRTUAL COLLEGE FEE ................................................................... 50.00 

HEALTH SCIENCES 

APPLICATION FOR N-CLEX (RN &  VN) .................................... $ 200.00 

COURSE REVIEW FEE (RN-PER SEMESTER)...................................... 85.00 

COURSE REVIEW FEE (VN-PER SEMESTER) ..................................... 95.00 

LIABILITY INSURANCE FEE (PER SEMESTER) ................................... 10.00 

GRADUATION FEE ............................................................................ 65.00 

SURGICAL TECH PAE EXAM  ............................................................ 35.00 

AST MEMBERSHIP FEE .................................................................... 45.00 

TEXAS BOARD OF NURSE EXAMINERS APPLICATION ...................... 65.00 

RESPIRATORY CARE: DATA ARC .................................................... 60.00 

AARC MEMBERSHIP ....................................................................... 50.00 

TEXTBOOKS 

All classes require the use of supplies and learning tools. For many classes, these 

tools consist of textbooks and workbooks. However, some courses may require e-books, 

online labs and workshops and/or electronic support equipment (Flash drives, CDs, etc.). 

A college bookstore where all course materials may usually be obtained is available for 

the convenience of students. Both new and used textbooks are sold, based on their 

availability and adoption for use. At the end of the semester, the bookstore may purchase 
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used textbooks from the students if those books will be used for classes the following 

semester. 

TRANSCRIPTS 

A written request signed by the student is required for the CJC Admissions Office to 

send a transcript of the studentôs permanent record to another college. There is no 

additional charge for transcripts sent through regular postal service. There will be a $20 

charge for transcripts sent by fax and a $25 fee for two-day express transmission of 

transcripts. 

A transcript will not be sent for students who have failed to make satisfactory 

arrangements for payment of all financial obligations to the College. 

ROOM AND BOARD 

Room and board payment is due at the time of registration; however, arrangements 

may be made with the Business Office if installment payments are desired. If withdrawal 

occurs during the semester, room and board may be prorated. 

CAFETERIA  

The college cafeteria is located in the north end of Wrangler Hall. It follows the 

official college calendar, closing for all holidays, and is operated during the fall and 

spring semesters only. 

The cafeteria serves three meals a day (two meals on Sunday), and both room and 

board are required for all resident students. Students requiring a special diet should 

submit to the Business Office a note from their physician and a copy of the diet. 

LIBRARY SERVICES 

CJC Libraries offer students, faculty and staff access to over 30,000 works, including 

references, circulating materials, audio-visual items, journals and magazines. Special 

collections include the Texas Collection of over 4,300 books and periodicals on Texas 

and the Southwest, and the Randy Stefen Collection of books on the old west, Native 

Americans and the Civil War. The libraries are equipped with Internet-connected 

computer workstations that allow students to use over 100 full-text online databases and 

over 50,000 e-books. Also provided at each of the libraries are reference librarian 

services, in-depth research interviews, library research skills classes, and access to CJCôs 

Online Public Access Catalog (OPAC), available from the CJC library web page. 

Additional services include wireless access for laptops, media services, study areas, 

student art displays and copy machines. The Maner Library on the Cisco campus houses 

an interactive television classroom. The Library at the Abilene Educational Center 

includes a 30-station open computer lab for student use. 

Items from either CJC library can be obtained at the other within 36 hours by 

contacting the library staff where the item is to be picked up or used. Millions of books, 

journal articles, dissertations and other items from libraries throughout the U.S. can also 

be obtained through Inter-Library Loan (ILL). Faculty may place items such as books, 

movies and articles on reserve in the library for students. These are accessed from the 

circulation desk.  
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Both locations work together to offer a complete slate of library services for all CJC 

students. More information, including contact information for the librarians, can be found 

at the library services web site: www.cjc.edu/library.asp or by directing questions in 

Cisco to the Maner Library staff at (254) 442-5026, or in Abilene to the Abilene 

Educational Center Library staff at (325) 794-4481.  

RESIDENCE HALLS 

CJC has facilities on the Cisco campus to house both male and female students. At 

the present time, six air-conditioned residence halls will house approximately 345 

students. Each hall is under the supervision of a residence hall supervisor who has the 

responsibility of ensuring that campus life is supportive of the educational purpose of the 

College. 

ROOM APPLICATION 

The application for a residence hall room may be found on the CJC website at 

www.cjc.edu/housing.asp, in the back of this catalog, or it may be obtained from the 

Student Life Office. A deposit is required to reserve a residence hall room. Please see the 

Residence Hall Application for policies regarding this deposit. 

CAMPUS SAFETY 

The Campus Safety Department began in the Summer of 2007 to help provide a safe 

working and learning environment for students, faculty and staff. The department will 

assist both the Cisco campus and the Abilene Educational Center (AEC) in meeting this 

goal. It is the intention of the department to meet this goal with health and safety 

planning and with training at both facilities for students, faculty and staff. The Campus 

Safety Department will also provide security staffing at the Cisco campus and assist the 

contract security staff at the AEC. The Campus Safety Department does not replace other 

emergency response organizations; it works with them to enhance their ability to provide 

service to our campus communities. 

http://www.cjc.edu/housing.asp
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FINANCIAL AID  
Several financial aid programs are available to students. Funds for these programs 

are provided by the College, state and federal governments, and commercial-lending 

institutions. These programs are outlined below. Financial aid is granted on the basis of 

need in the form of grants, work, scholarships, and loans. A personal interview with the 

Financial Aid Director is highly desirable. 

Students seeking aid from the Pell Grant Program, College Work-Study Program 

(CWSP), the Supplemental Educational Opportunity Grant (SEOG), Texas Public 

Education Grant (TPEG), and Texas Guaranteed Student Loan (TGSL) MUST complete 

a Free Application for Federal Student Aid (FAFSA). The online version of the FAFSA 

is available at http://www.fafsa.ed.gov. A hard copy version of the FAFSA can be 

obtained from high schools, colleges, the Financial Aid Office at CJC, or by writing: 

Federal Student Aid Information Center, P.O. Box 84, Washington, D.C. 20044.  

When completing the application, the CJC Title IV code number (003553) must be 

entered at the appropriate place for the College to receive the information. 

EMPLOYMENT 
College Work Study Program (CWSP) The CWSP is a joint program financed by 

federal, state and local funds. The program is designed to provide campus employment to 

students demonstrating financial need. A college work-study student will generally work 

15 hours per week, with work hours arranged to fit the studentôs academic schedule. The 

rate of pay is usually minimum wage, and the student is paid monthly. Eligibility is 

determined by documented need, and application for a work-study position is made at the 

College Financial Aid Office. Completion of the FAFSA is required. 

GRANTS 
Academic Competitiveness Grant (ACG) The ACG is a federal grant program for full-

time students who are eligible for federal Pell Grants, are U.S. citizens, and who have 

completed a rigorous secondary school program. 

Federal Pell Grants The federal Pell Grant Program is authorized by the Higher 

Education Amendments of 1972. The Pell Grant is designed to provide an eligible student 

with a foundation of aid to help pay for his/her first undergraduate degree. The money is 

provided by those persons paying federal taxes. The award amount is based upon the 

documented financial need, the number of hours in which a student is enrolled and the 

annual federal award schedule. Eligibility is determined by completion of the FAFSA. 

Supplemental Educational Opportunity Grants (SEOG) The federal SEOG is a program 

designed to help students with ñexceptionalò financial need pursuing their first 

undergraduate degree. Eligibility and amount is determined by documented need and the 

institution. Completion of the FAFSA is required. 

Texas Public Education Grants (TPEG) The TPEG is funded through tuition payments 

at CJC to assist students demonstrating financial need. Eligibility and amount are 

determined by documented need (FAFSA) and the institution. 

http://www.fafsa.ed.gov/
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Texas Grant The Toward Excellence, Access & Success Grant is to enable well-prepared 

eligible students to attend institutions of higher education in Texas. Eligibility is 

determined by documented need FAFSA and the institution. The amount of the award 

cannot exceed the cost of tuition. 

LOANS 
Federal Stafford Loan The Stafford Loan is made available through the Texas 

Guaranteed Student Loan Program. The program offers low-interest loans to students 

through participating lenders. To qualify for a subsidized loan, a student must have 

documented financial need (FAFSA completion required). The student is borrowing the 

money to pay for his/her education and assumes the obligation to repay the loan and 

accrued costs beginning six months after ceasing at least half-time enrollment. The role 

of the College is to certify the studentôs financial need and enrollment. The student is 

responsible for locating a participating bank or other lending institution. All independent 

borrowers are subject to a credit check by the lenders. Students on financial aid probation 

are not eligible for the Stafford Loan at CJC. 

Parent Loan for Undergraduate Students The Parent Loan for Undergraduate Students 

(PLUS) is offered through participating lending institutions. It makes available a type of 

guaranteed loan that provides a source of additional funds for parents of a dependent 

undergraduate student. While demonstration of financial need is not required, a credit 

history and credit check is required. The payment of a PLUS loan begins 30-60 days from 

the date of proceed disbursement. The parent is responsible for locating a participating 

lender, and the role of the College is to certify the parentôs eligibility on the basis of the 

studentôs enrollment. 

SATISFACTORY ACADEMIC PROGRESS 

To be eligible for federal Title IV aid at CJC, federal/state law and college policy 

require that a student must make satisfactory progress toward his/her degree or 

certification. Failure to make satisfactory progress can result in probation and, if not 

corrected, suspension from financial aid. 

Satisfactory Progress A student enrolled in 12 or more semester hours at the beginning 

of the semester must earn at least 12 semester hours with a 2.0 financial aid grade point 

average (GPA) his/her first semester and maintain a financial aid cumulative GPA of 2.0 

each semester thereafter. Students enrolled in less than 12 semester hours at the 

beginning of the semester must pass all hours attempted and earn a GPA of 2.0 his/her 

first semester and maintain a financial aid cumulative GPA of 2.0 each semester 

thereafter. The dropping of courses, or complete withdrawal, will not reduce the number 

of hours that must be completed each semester to maintain satisfactory progress; 

however, developmental courses dropped after meeting the Texas Success Initiative (TSI) 

college readiness standards will not be used in computing hours completed. Courses in 

which a student receives a grade of óWô or óIô will not be used in calculating the grade 

point average. 

Financial Aid Probation For students not meeting the academic progress requirements 

after their first semester, the probationary period is the next long semester (fall or spring) 

in which the student enrolls in classes. A student will be eligible for aid during the 

probationary period except for Guaranteed Student Loans, as per CJC policy. A student 

making satisfactory progress during the first probationary period will return to good 

standing the next long semester in which he/she enrolls. A second probationary status 
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prevents a student from returning to good standing at the institution. A student will return 

to good standing if he/she earns the same number of hours he/she was taking when the 

probation status occurred, if the cumulative grade point average is 2.0. 

Financial Aid Suspension A student who does not make satisfactory progress during the 

first probationary period will be suspended from all Title IV financial aid the next long 

semester of enrollment until all satisfactory progress standards are met. A student who 

meets satisfactory progress standards while on financial aid suspension will return to 

probationary status; a student who has been on financial aid suspension cannot return to 

good standing and is allowed only one suspension period at CJC for Title IV financial aid 

purposes. 

Duration of Aid A student is allowed financial aid only for the number of semesters 

necessary to complete his/her degree or certification program, and the maximum can be 

no longer than 150% of the published length of the educational program (the number of 

semesters will be determined by enrollment status and the standards of satisfactory 

progress). In making a determination of satisfactory progress, probation, and suspension, 

all college work taken will be computed whether completed at CJC or at other 

educational institutions, and whether or not financial aid was received. 

Exceptions Exceptions to the satisfactory progress policy may be made by the CJC 

Admissions, Registration, and Financial Aid Committee, using documented data 

indicating unusual and unavoidable hardships which may have influenced the studentôs 

ability to make satisfactory progress. An appeal in writing must be initiated by the 

student and directed to the CJC Director of Financial Aid. 

SCHOLARSHIPS 
James M. Rockwell Scholarship Each year CJC gives several Rockwell Scholarships to 

first-time entering freshmen recently graduating in the upper 25 percent of their class 

from an accredited Texas High School. The amount of the scholarship is equal to tuition 

and fee cost each semester, and the recipient must attend classes on the Cisco campus. 

Application is made with the Vice President of Instruction, CJC, 101 College Heights, 

Cisco, TX 76437. 

Cisco High School Class of 1947 Memorial Scholarship This scholarship fund was 

established by the Cisco High School Class of 1947 for the purpose of providing Cisco 

High School graduates financial help and encouragement to continue their education at 

CJC. The amount of the scholarship will vary each year according to income generated 

by the scholarship fund. Students needing information regarding this scholarship may 

contact the Vice President of Student Services at (254) 442-5000. 

M.S. and Meek Lane Doss Scholarship This scholarship is awarded on a competitive 

basis, with preference given to graduates of high schools located in Western Texas and 

Southeastern New Mexico. It is available for fall and spring semesters to students 

enrolled only at the CJC Abilene Educational Center. The scholarship recipient must 

enroll full-time, complete 12 or more semester hours, and maintain a minimum GPA of 

3.0 each semester to continue the scholarship, which is available for up to four semesters. 

Information and an application may be obtained from the CJC website under Financial 

Aid or from the Dean of Counseling, CJC, 717 E. Industrial, Abilene, TX 79602. 

Big Country Scholarship The Big Country Scholarship provides financial assistance for 

CJC students who are enrolled in a one-year technical certificate program and have a 

documented financial need. Scholarship guidelines and applications are available on the 
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CJC website and may also be obtained at the front desk in the administration office at the 

CJC Abilene Educational Center. 

Mr. and Mrs. Clifton Woody Endowed Memorial Scholarship Miss Mildred Woody, 

who was an educator in Abilene for many years, has endowed a scholarship in memory of 

her parents Mr. and Mrs. Clifton Woody. This scholarship is awarded to students who 

have been accepted into the nursing program. Selection is made by the nursing faculty. 

The amount of the scholarship is determined by available proceeds from the endowment. 

The recipient must enroll full-time, complete 12 or more semester hours, and maintain a 

minimum 3.0 GPA each semester to continue the scholarship. Information is available in 

the nursing department in Abilene. 

West Texas Utilities Scholarship The West Texas Utilities (WTU) Company has 

endowed a scholarship fund which provides financial assistance to WTU residential 

customers or their children. A WTU Scholarship is awarded each year, and the amount of 

the scholarship is determined by available proceeds from the scholarship endowment. 

Each recipient must be a U.S. citizen, a WTU residential customer for a year or more or a 

child of a residential customer, and maintain a 2.5 GPA to retain the scholarship. 

Information may be obtained from the Director of Financial Aid, CJC, 101 College 

Heights, Cisco, TX 76437. 

Room Waiver Scholarship Each year, the College accepts applications for room waiver 

scholarships on a room-available basis. A student living in one of the 36 counties within a 

100-mile radius of Cisco who will be enrolled full-time and receive no other CJC 

institutional scholarships is eligible to apply. This scholarship waives room cost. 

Eligibility and retention of the scholarship is for four semesters only, on a room-available 

basis, and is subject to several conditions including making satisfactory academic 

progress. 

DEPARTMENTAL SCHOLARSHIPS 

CJC offers several scholarships based on a studentôs merit and potential. The 

following departments offer scholarships in varying amounts to selected students: 

Agriculture, Auto Mechanics, Business, Business Information Systems, Computer 

Science, Criminal Justice, English, Sciences/Mathematics, Social Sciences, Associate 

Degree Nursing, and Vocational Nursing. Interested applicants may telephone (254) 442-

5000. If preferred, write to the chairperson of the desired department and mail to Cisco 

Junior College, 101 College Heights, Cisco, TX 76437 or Department of Nursing, 

Abilene Educational Center, 717 E. Industrial Blvd. Abilene, TX 79602. 

ATHLETIC AND PERFORMING ARTS ACTIVITY GRANTS 

A number of students are awarded activity grants each semester for their 

participation in a College-sponsored program in athletics or fine arts. The amount of the 

award varies from $100 per semester to a full grant payment of tuition, fees, room and 

board. Awards are granted for participation in: Football, Menôs Baseball, Womenôs 

Basketball, Womenôs Volleyball, Womenôs Soccer, Womenôs Softball, Wrangler Belles 

(Womenôs drill team), Wrangler Cheerleaders, Band, Vocal Ensemble, and Theatre. For 

information and an application, students should contact the appropriate director or coach 

of the activity in which they are interested by telephone or by mail. Mail your inquiry to 

the specific Coach or Director, Cisco Junior College, 101 College Heights, Cisco, TX 

76437. 
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VETERANS PROGRAM 

CJC is approved by the Texas Workforce Commission as a college in which veterans 

may enroll for degree courses or for technical study. Educational Assistance is available 

to all qualified veterans while attending college. Veterans should make application for 

benefits with CJC in advance of registration. 

Veterans that submit a form DD-214 to a counselor may receive two (2) semester 

hours for KINE credit. 

M INIMUM ACADEMIC STANDARDS FOR  

STUDENTS RECEIVING VA  EDUCATIONAL BENEFITS 

Satisfactory Progress A student who is receiving VA educational benefits must maintain 

the following cumulative GPA to be considered making satisfactory progress: 

  Hours Attempted Required Cumulative GPA 

  1-15 hours 1.5 

  16-30 hours 1.75 

  31-graduation 2.00 

Probation Students who fail to achieve the required cumulative GPA, based on the hours 

attempted, shall be placed on probation for one semester/quarter or summer term. If a 

student achieves a semester/quarter or summer term GPA of 2.00 or better during the 

probationary period, but has not achieved the required cumulative GPA, the student may 

be continued on probation for one more semester/quarter or summer term. 

Unsatisfactory Progress If the student on probation fails to achieve a semester/quarter or 

summer term GPA of 2.00 or better at the end of the first probationary period, the student 

shall be reported to the Veterans Administration Regional Office (VARO) as making 

unsatisfactory progress. 

A student who fails to achieve the required cumulative GPA, based on the number of 

hours attempted at the end of the second consecutive probationary period, shall be 

reported to the VARO as making unsatisfactory progress. 

REHABILITATION ASSISTANCE 

The Texas Department of Assistive and Rehabilitative Services (D.A.R.S.) offers 

services for students who have qualified disabilities, provided the vocational objective 

selected by the student has been approved by D.A.R.S. Through this State agency, other 

rehabilitation services are available to assist disabled persons to become employable.  

Application for this type of assistance should be made to the nearest D.A.R.S. office. 

To locate the nearest office, contact D.A.R.S., 4800 N. Lamar Blvd, Austin, Texas 

78756, (800) 628-5115 or TTY (866) 581-9328. 



30-Counseling Services 

STUDENT REGULATIONS  

CONDUCT 

A student who completes registration pledges to obey all college regulations. Any 

recognized misconduct, violation of regulations, or unacceptable behavior will be 

grounds for disciplinary action by the College. A student may be placed on probation or 

may be suspended from the College for violation of college rules, regulations, and/or 

policies. 

ACADEMIC INTEGRITY 

It is the intent of CJC to foster a spirit of complete honesty and a high standard of 

integrity. The attempt of students to present as their own any work they have not honestly 

performed is regarded by the faculty and administration as a serious offense and renders 

the offender liable to serious consequences, possibly suspension. 

ADMINISTRATIVE WITHDRAWAL 

CJC reserves the right to administratively withdraw a student from a class, a 

program, or from the College for circumstances such as: 

Å Unmet financial obligation(s) to the College 

Å Health reasons that constitute a danger to self, to others, pending 

the outcome of competent medical evaluation and/or treatment 

Å Threats to the safety, life or property of members of the academic 

community, including act(s) in violation of federal, state, civil, or 

criminal laws or city ordinances, regardless of whether the act 

occurred on or off campus and regardless of whether the individual 

is ultimately convicted of the act 

Å Disruption of the educational process 

Å Suspension or expulsion from the College 

Å Failure to respond to an official summons from a College official 

The withdrawn student may also be removed from the campus and barred from re-

enrollment until such time as specific conditions have been met. The penalty may be 

imposed effective with the date of the circumstance and/or violation, or as otherwise 

appropriate. 

CLASSIFICATION  

A freshman student is one who has earned less than 30 semester hours of credit 

before registration. 

A sophomore student is one who has earned from 30 to 64 hours of credit. 

A student enrolled in 12 or more semester hours is classified as a full-time student. 
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STUDENT LOAD 

The normal student load for a long semester (i.e., fall or spring) consists of 16 to 18 

credit hours of coursework.  Under exceptional circumstances, students whose grades 

during the preceding long semester have not been below óBô in any course may take more 

than 18 credit hours. The normal student load for a mini-mester is three credit hours.  

Students whose grades during the preceding long semester have not been below óBô in 

any course may take up to six credit hours.  The normal student load for a Summer I/II 

term is six hours.  Students whose grades during the preceding long semester have not 

been below óBô in any course may apply to take more than six hours.  Approval authority 

for exceeding a normal student load rests with one of the following individuals:  Vice 

President of Instruction; Provost, Abilene Educational Center; Dean of Academic Affairs; 

Dean of Distance Learning; or Dean of Technical and Workforce Education. 

A semester credit hour is equivalent to one hour a week of class for a semester of 

sixteen weeks.  Each lecture hour presupposes a minimum of two hours of outside 

preparation on the part of the student. 

CLASS ATTENDANCE 

Prompt and regular class attendance is considered necessary for satisfactory work. It 

is the responsibility of the professor to keep an accurate and comprehensive record of 

attendance. 

Cisco Junior College recognizes that absence from class may occur due to illness, 

death or illness in the immediate family, observance of a religious holiday, or 

participation in a college-sponsored activity. (Absences due to participation in a college-

sponsored activity must be authorized by the Vice President of Instruction.) When 

absences occur due to the above-stated reasons, the student is allowed to make up work 

missed; the professor may require the work to be made up within two weeks from its 

original due date. 

During a regular Fall or Spring semester, the following requirements apply for face-

to-face classes. For a class that meets three times per week, a student is allowed six 

absences. For a class that meets two times per week, a student is allowed four absences. 

For a class that meets one time per week, a student is allowed two absences. If a student 

misses one more than the allowed number of absences, he/she may be dropped from the 

class if the professor deems the student to be failing due to excessive absences and/or 

failure to make up work due to absences. 

For online or hybrid courses, a student may be dropped after he/she fails to access 

the course web site and/or participate in the class for a two-week period, and the 

professor deems the student to be failing. 

During a Summer I or II regular face-to-face class, a student is allowed two 

absences. Upon the third absence, he/she may be dropped from the class if the professor 

deems the student to be failing due to excessive absences and/or failure to make up work 

due to absences. 

For any Minimester or Summer night class, a student is allowed one absence. Upon 

the second absence, he/she may be dropped from the class if the professor deems the 

student to be failing due to excessive absences and/or failure to make up work due to 

absences. 
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Any student who ceases to attend class without officially withdrawing through the 

Admissions Office is subject to a grade of ñF.ò 

The student will receive a grade of ñWò for the course if withdrawn before the ñlast 

day to drop with a ñW,ò and an ñFò if withdrawn after ñthe last day to drop with a ñW.ò 

Three tardies may constitute an absence. Absences immediately before or after a 

holiday may be counted as double absences. 

GRADE REPORTS 

At the end of each semester, a report showing all grades will be made available 

online through Campus Connect at the College website (www.cjc.edu) to each student 

who does not have a ñHoldò on his/her records. Grades and values are as follows: 

Grade Value 

Grade Points 

Per Semester Hour 

A 90-100 4 

B 80-89 3 

C 70-79 2 

  D* 60-69 1 

F Below 60 0 

W Dropped Course 0 

I Incomplete 0 

*The grade of óDô may not transfer to some senior colleges. The policy on transferring a óDô varies. 

The grade of Incomplete (óIô) is never given in lieu of an óFô or óW.ô An óIô is 

reserved for situations when a studentôs work is satisfactory in quality but due to 

extraordinary circumstances beyond his/her control, it has not been completed. The 

instructor of record will decide what constitutes extraordinary circumstances. To remove 

an óIô from an official record, a student must satisfy all course requirements no later than 

the end of the next long semester. Failure to meet this deadline will result in the óIô being 

changed to a grade of óF.ô 

To earn credit in a course, a student must earn a semester grade of not less than óD.ô 

Health Occupations students must make at least a óCô in all required courses in order to 

progress in the program. 

MINIMUM GRADE REQUIREMENTS 

All students are expected to make reasonable scholastic progress. Therefore, a 

specific grade point has been set by the College for particular situations (see following 

page). Students must achieve the set GPA at the end of a given semester in order to be 

eligible to remain in college. 
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It is the responsibility of all students to know whether they have passed the minimum 

required work and whether they are eligible to continue in college. An ineligible student 

who nevertheless registers shall be dropped by the College. The student shall not receive 

special consideration on his/her plea of lack of knowledge of scholastic probation or 

scholastic suspension, since such status letters may fail to reach students prior to the next 

registration. 

1. Scholastic Probation or Scholastic Suspension 

a. A student who enrolls in 12 or more semester hours 

and passes less than 10 hours and earns 15 grade 

points will be placed on Scholastic Probation or on 

Scholastic Suspension if the student entered the 

semester on Scholastic Probation. 

b. A student who enrolls in less than 12 semester hours 

and passes less than 2/3 of the work with a 1.5 GPA 

will be placed on Scholastic Probation or on 

Scholastic Suspension if the student entered the 

semester on Scholastic Probation. 

c. A student transferring to CJC from another institution 

will be placed on Scholastic Probation if he/she left 

the other institution on Scholastic Probation. 

d. Summer coursework is not considered in the 

determination of scholastic probation status. 

2. Removal from Scholastic Probation: A student will be 

removed from Scholastic Probation at the end of his/her next 

long semester of enrollment provided the student (a) passes at 

least 10 hours and (b) earns at least 15 grade points. 

3. A student placed on Scholastic Suspension who feels that 

he/she has circumstances sufficiently unusual to deserve 

consideration may present his/her case to the Dean of 

Enrollment Management. The Dean will then refer the matter 

to the Admissions Committee, which may make an exception 

to the procedures described above. 

4. Admission from Scholastic Suspension: 

a. The period of Scholastic Suspension is for at least 

one long semester. A student placed on Scholastic 

Suspension at the close of the fall semester will be 

eligible for admission at the beginning of the next 

summer session. A student placed on Scholastic 

Suspension at the close of a spring semester is 

eligible for admission at the beginning of the next 

spring semester. 

b. A student permitted to enroll after the period of 

Scholastic Suspension has expired will be admitted 

on Scholastic Probation. 
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c. A student on Scholastic Suspension from another 

institution may be admitted to CJC on Scholastic 

Probation provided his academic record meets the 

minimum academic standards required of students 

enrolled in this institution. 

5. A student who is placed on Scholastic Suspension for the 

second time will be barred from re-entering the College unless 

special permission to re-enter is authorized by the Admissions 

Committee. 

ADMISSIONS OFFICE FILE POLICY 

The following documents are required by the end of the semester for a studentôs 

permanent file in the Admissions Office: Application, Oath of Residence, official THEA 

scores, proof of exemption from the Texas Success Initiative, high school transcript, 

college transcripts, GED. 

If these documents are not provided by the end of the semester, grades will be held, 

and a student may not enroll for the next semester. Questions should be directed to the 

Dean of Enrollment Management. 

ACADEMIC ñFRESH STARTò POLICY 

Students who have interrupted their college careers for a period of at least ten 

consecutive years and who have returned to college may, before completing their first 

semester of classes, declare academic fresh start. Under this policy, all college-level work 

done at an earlier date is eliminated from computation of the GPA, and none of it can be 

applied toward a degree or for credit at CJC. Such work, however, will not be removed 

from the studentôs scholastic records and transcripts. 

NOTE: CJC computes a studentôs GPA only for those courses taken at the 

institution. Therefore, Academic Fresh Start is not needed for work done at another 

college or university. 
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COUNSELING SERVICES 
The Counseling Office offers a range of services to support the student services 

mission of CJC. The Office is under the supervision of the Vice President of Student 

Services and has as its goal to provide services and assistance to support students in the 

attainment of their educational goals. Some of the services provided to students are 

course advisement, testing and placement, career and personal counseling, orientation, 

tutoring and assistance for special populations. 

ADVISEMENT 

CJC utilizes a faculty advising system. Students who have not completed all sections 

of the Texas Success Initiative are required to see an advisor every semester for 

assistance with course selection. Students who are exempt or have passed all parts of the 

Texas Success Initiative are encouraged to seek advising every semester. Both locations 

have full-time counselors available to develop degree plans, provide college and 

university requirements and assist in setting up course plans and schedules for students. 

Catalogs and admission information on most colleges and universities in Texas are 

maintained for students to examine during regular hours. Counselors are also available to 

assist with course placement based on THEA test scores. 

TESTING AND PLACEMENT 

The Counseling Office is responsible for administering several testing programs. 

CJC administers the ACCUPLACER at both locations and the GED (Cisco only). 

Assistance in administering correspondence exams and Virtual College of Texas exams 

during regular office hours is available by prior arrangements with the Counseling Office. 

Information on course placement based on ACCUPLACER, THEA, ASSET or 

COMPASS test scores is also available through the Counseling Office.  
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CAREER COUNSELING  

Students who are undecided about their educational future may avail themselves of 

several services of the Counseling Office. First, the Counseling Office offers career 

testing that utilizes the Strong Interest Inventory to assist students in making a career 

choice. Secondly, the Counseling Office maintains career information and resources at 

both library locations. This information ranges from occupational information to labor 

and market data to assistance with resume writing and interview skills. Thirdly, job 

placement assistance is available for CJC technical program graduates. Additionally, 

listings of full and part-time job openings in the community are also maintained by the 

Counseling Office. At present, all of these services are provided at no charge to students. 

ORIENTATION  

The CJC freshmen orientation program is called CARGO (Cisco Advisement 

Registration Group Orientation). CARGO is required of all first-time college students. It 

is designed to assist them with the transition to college and to prepare them for online 

registration. Students should contact the Counseling Office for CARGO dates and 

information. 

PERSONAL COUNSELING 

Counselors are available to provide short-term assistance to help students address 

issues that may be hindering them from succeeding in college. There is no charge for this 

service, but the counseling is limited and, in some cases, a student will be referred to 

community resources to better address his/her issues. 

SPECIAL POPULATIONS 

It is CJC policy to identify and provide services to students qualifying as ñSpecial 

Student Populations.ò Defined by federal law, these populations include students with 

disabilities, students who are economically or educationally disadvantaged and students 

with limited English proficiency. Services for qualified individuals may include 

appropriate educational accommodations, childcare assistance, travel assistance, 

community referrals and job placement. A student who meets the definition of a ñSpecial 

Populationò student should contact the Special Populations Coordinator at his/her 

location. 

PRESIDENTôS LIST 

The Presidentôs List is published after each regular semester and includes the names 

of all students who achieve a 4.0 GPA and are enrolled in at least twelve semester hours 

of academic courses or a full-time technical program. Developmental coursework will not 

count toward this recognition. 
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DEANôS LIST 

The Deanôs List is published after each regular semester. Eligibility is determined by 

(1) a GPA of at least 3.5 and below 4.0; (2) no grade lower than a óCô; and (3) enrollment 

in at least 12 semester hours of academic work or a full-time technical program. The 

GPA is determined by dividing the total points earned by the number of hours attempted. 

Developmental coursework will not count toward this recognition. 
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STUDENT SUCCESS PROGRAMS 
As a support to each studentôs academic success at CJC, various programs have been 

added and/or expanded and placed under Student Success Programs. The mission for 

these programs is to enhance and undergird the academic experience of CJC students. 

Some of the programs that are utilized in this area are: Tutoring, Academic Recovery, 

Early Alert/Academic Intervention, Success Seminars and Wrangler Success Newsletters. 

This department is under the supervision of the Vice President of Instruction. 

TUTORING 

Peer tutoring is available in select subjects for all students at CJC. Commonly, 

tutoring will be offered in mathematics, English, some sciences and other general core 

curriculum classes (history, sociology, psychology, and government). Tutors can also 

offer assistance to students in general study skills. There is no charge for tutoring 

services. Schedules vary each semester and will be posted on the CJC website and at 

various locations on the Cisco campus and the Abilene Educational Center. Questions 

related to tutoring should be directed to the Director of Student Success Programs at 

(254) 442-5120. 

ACADEMIC RECOVERY 

Students who are struggling academically or who are attempting to correct struggles 

from previous semesters are encouraged to work with Student Success Programs. A 

variety of strategies are available to assist students onto a structured path of academic 

success. Any student in need of assistance should contact the Director of Student Success 

Programs at (254) 442-5120 or go online to the CJC website and link to Student Success 

Programs. 

EARLY ALERT/ACADEMIC INTERVENTION 

Any student who is struggling academically in a class or who has given an instructor 

a sign of potential struggles (i.e., poor class attendance, disengagement in the classroom, 

low scores, etc.) may be referred to Student Success Programs. This alert from instructors 

sets into motion an intervention system aimed at preventing students from putting 

themselves in academic peril. This program is intended to encourage and assist students. 

WRANGLER SUCCESS SEMINARS 

Each semester various seminars will be hosted by Student Success Programs. These 

seminars will cover issues directly related to enhancing student academic performance. 

Some topics may include: classroom skills, test-taking, learning styles, stress 

management, adjustment to college, etc. A schedule of seminars will be posted online and 

placed around campus for students. 

WRANGLER SUCCESS NEWSLETTERS 

Approximately each month during the academic year (August-May), a newsletter 

containing helpful information about college and academic success will be published. 

This newsletter will be available on both CJC locations and online. 
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The Student Success Programs Office is housed on the Cisco campus in Schaefer 

Hall, Suite A; however, programs are available at both locations and to all CJC students. 

Students may contact the Director of Student Success Programs by calling (254) 442-

5120 or via e-mail at amy.dodson@cjc.edu.  

DEVELOPMENTAL EDUCATION 

For students who have been out of formal education for a time or for students who 

may have taken other than college preparation courses, CJC offers comprehensive 

developmental education courses. The purpose of these courses is to provide crucial 

preparation for success in college-level Mathematics and English courses, as well as 

courses that are reading intensive. Enrollment in Developmental Education courses is 

based upon student placement (typically via the ACCUPLACER) and may include any 

combination of the following courses: READ 0302 or 0303, ENGL 0302 or 0303, and 

MATH 0301, 0302 or 0303. Once a student begins a developmental course, it is expected 

that he/she will proceed through the appropriate sequence (e.g., beginning with successful 

completion of READ 0302, a student would then progress to READ 0303). A grade of 

óCô or higher will allow a student to progress to the next developmental course or to the 

next appropriate college-level course.  

 

 

mailto:amy.dodson@cjc.edu
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STUDENT INVOLVEMENT  

STUDENT ACTIVITIES  

From comedians to music, and everything in between, CJC Student Activities 

provide the student body and community with programming and events that are diverse, 

educational, entertaining and fun. Typical programs include:  movies, dances, educational 

speakers, tournaments, comedy/variety shows and other special events. Events sponsored 

by different organizations must be approved by the Dean of Students. 

ATHLETIC S 

CJC is a member of the National Junior College Athletic Association, the Southwest 

Junior College Football Conference, and the Northern Texas Junior College Athletic 

Conference. The Wranglers compete for conference championships in football, menôs 

baseball, womenôs basketball, womenôs volleyball, womenôs softball, and womenôs 

soccer. A complete year-round intramural program is also provided for the students.  

BLUE JACKETS 

Blue Jackets is an organization founded on the formal purpose of group service. 

Striving to maintain a wholesome spirit of loyalty among students, Blue Jackets aids any 

other organization that may call upon it for service while promoting the policies of the 

institution. Members wearing blue jackets serve as symbols of service on the CJC 

campus. Individuals may join the group by invitation after completing one full semester 

of at least of 12 semester hours, with a minimum of a 3.0 GPA. 
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CLUBS 

CJC has many special interest clubs and organizations to enhance the College and 

educational experience of students. Currently active clubs include: Agriculture Club 

(Cisco), Art Club (Cisco), Photography Club (Abilene), Auto Tech Club (Cisco), 

Psychology Club, Science Club, Creative Writing and Student Government Association. 

PHI THETA KAPPA 

CJC is home to the Alpha Gamma Gamma chapter of Phi Theta Kappa, the 

International Honor Society of the two-year college. Founded in 1918, Phi Theta Kappa 

has chapters in all 50 states as well as in Canada, Germany and Japan. The society exists 

to recognize and encourage scholarship among two-year college students. To achieve this 

purpose, Phi Theta Kappa provides opportunity for the development of leadership and 

service, for an intellectual climate for exchange of ideas and ideals, for lively fellowship 

for scholars and for stimulation of interest in continuing academic excellence. To be 

eligible for membership, a student must have completed 13 semester hours of associate 

degree coursework in the previous long semester with a GPA of 3.6 or higher. The 

studentôs transcript must not show any Dôs or Fôs unless he or she has exercised their 

ñFresh Startò Policy option. 

RANCH DAY  

Ranch Day was organized by the first class of CJC in 1941. It is an annual event held 

each spring. The western theme is carried out in decorations, cowboy clothes, ranch-style 

meals, games, contests, a street dance, rodeo and other western entertainment. 
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RECREATIONAL SPORTS 

The purpose of the recreational sports program is to meet the needs of students, 

faculty, and staff members through a comprehensive campus recreation program 

associated with the guidelines of the National Intramural Recreational Sports Association 

(NIRSA):  

1. To promote fitness and fun through a variety of competitive 

and non-competitive activities 

2. To educate and incorporate fitness and leisure into current 

lifestyles 

3. To promote the development of life-long leisure skills 

4. To provide a medium by which students can learn leadership, 

management and interpersonal skills 

5. To promote student development through employment and 

participation opportunities 

6. To provide activities while maintaining a safe and fair 

environment 

7. To remain accessible to all students 

8. To maintain flexibility to meet the needs and requests of our 

students 
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STUDENT GOVERNMENT ASSOCIATION  

The purpose of the Student Government Association (SGA) is to represent the CJC 

student body, to initiate and sponsor campus activities and to promote school spirit. The 

SGA is composed of an elected president, vice-president, secretary, treasurer, freshman 

and sophomore class officers, a faculty or staff advisor and any student who wishes to be 

active in campus activities. 

THEATRE  

The CJC Playhouse produces plays at the Hilton Theatre as dinner theatre 

productions in the fall and spring semesters. 

Some of the students from this group are selected to perform in the summer with the 

BIG COUNTRY DINNER THEATRE, a professional theatre company with performers 

from all over the nation. 

VOCAL ENSEMBLE 

Vocal Ensemble is a singing group that performs by singing with movement, dance, 

and dialogue to present vocal literature in a new and exciting light. Most of the 

performances are presented on tour to schools and communities throughout Texas. 

Membership is by audition. 
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WRANGLER BAND 

The Wrangler Band is open to any student with previous instrumental experience. 

The band performs throughout the year at sports activities, concerts and various other 

programs. The band has appeared in eight Macyôs Thanksgiving Day Parades in New 

York City. 

 

WRANGLER BELLES 

The CJC Wrangler Belles is a womenôs dance-drill 

team. They perform at college football and basketball 

games, parades and on tours, accompanied by the 

Wrangler Band. They have been featured on national 

television several times in Macyôs Parades in New York, 

the Apple Blossom Festival in Washington and the 

ñStars and Stripes Specialò on NBC. Membership is by 

application and/or audition.  

WRANGLER CHEERLEADERS 

The CJC Wrangler Cheerleaders is a co-ed cheer 

group that promotes spirit and enthusiasm by supporting 

many athletic events as well as special events in the 

community.  Team membership is by application and/or 

audition.  
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CORE CURRICULUM  
CJC has adopted a core curriculum credit requirement of 44 semester hours. This 

requirement conforms to guidance from the Texas Higher Education Coordinating Board 

(THECB). The core curriculum serves as a major part of the Associate of Arts Degree. 

These 44 semester hours may be transferred to any other public institution of higher 

education in Texas and will be substituted for the receiving institutionôs core curriculum. 

A student shall receive academic credit for each of the courses at the receiving institution, 

unless the coordinating board has approved a larger core curriculum at that institution. It 

should be noted that grades of óDô may not be considered for transfer. 

CORE CURRICULUM REQUIRED COURSES 
Required of all students earning the Associate of Arts Degree 

1. Communication - 9 semester hours 

a. 6 semester hours of composition (ENGL 1301, 1302) 

b. 3 semester hours of speech from SPCH 1315 or 1321 

2. Mathematics - 3 semester hours from MATH 1314, 1316, 1324, 

1325, 2412, 2413, 2414, or 2415 

3. Natural Sciences - 8 semester hours of lab science from BIOL 

1406, 1407, 1411, 1413, 2401, 2402, or 2421; CHEM 1405, 1411, 

or 1412; GEOL 1403 or 1404; PHYS 1401, 1402, 1403, 1404, 

1415, 1417, 2425, or 2426 

4. Visual and Performing Arts - 3 semester hours from ARTS 

1301 or 1313; DRAM 1310 or 2366; ENGL 2307; or MUSI 1306 

5. Humanities - 3 semester hours from ENGL 2321, 2322, 2323, 

2326, 2327, 2328, 2331, 2332, 2333, 2341, 2342, or 2343; FREN 

2311 or 2312; or SPAN 2311 or 2312 

6. Social and Behavioral Sciences - 15 semester hours 

a. 6 semester hours of American history (HIST 1301, 1302) 

b. 6 semester hours of government (GOVT 2305, 2306) 

c. 3 semester hours from ECON 1301, 2301 or 2302; HIST 

2301, 2321, or 2322; PSYC 2301, 2314, or 2319; SOCI 1301 

or 1306 

7. Computer Literacy - 3 semester hours of computer science 

(BCIS 1305) 
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RESOLUTION OF TRANSFER DISPUTES FOR LOWER DIVISION COURSES 

If an institution of higher education (i.e., the receiving institution) does not accept 

course credit earned by a student at another institution of higher education (i.e., the 

sending institution), the receiving institution shall give written notice to both the student 

and the sending institution that transfer of the course credit is denied. This written notice 

shall include the reason(s) for denying the credit, procedures for resolving transfer 

disputes for lower-division courses and instructions for appealing the decision. A student 

who receives this written notice may dispute the denial of credit by contacting a 

designated official at either the receiving or the sending institution. The two institutions 

and the student shall attempt to resolve the transfer of the course credit in accordance 

with THECB rules and/or guidelines. 

If the transfer dispute is not resolved to the satisfaction of the student or the sending 

institution within 45 days after the date the student received written notice of denial, the 

sending institution may notify the Commissioner in writing of the request for transfer 

dispute resolution, and the receiving institution shall notify the Commissioner in writing 

of its denial and the reason(s) for the denial. 

The Commissioner or the Commissionerôs designee shall make the final 

determination about a dispute concerning the transfer of course credit and give written 

notice of the determination to the involved student and institutions. 

 

 


